POCCUMCKAS ®EIEPALINS
KOCTPOMCKAS OBJIACTH
AJIMUHUCTPALIUS ITOHA3BIPEBCKOI'O MYHUITUIIAJIBHOT'O OKPYTA

ITOCTAHOBJIEHHME
ot 27 Hosa0ps 2023 roga Ne607
OO0 yTBepkaACHUU
AJIMUHUCTPATUBHOTO peTiaMeHTa
NpEeAOCTaBICHUS aAMUHUCTPALIUEN
IToHa3bIPEBCKOTO MYHHUIIMTIAIIBHOTO
okpyra Koctpomckoit o6iactu
MYHULIMTIAJIBHON yCIIyTH
«IlepeBoj )KHUIOTO MOMEIIEHUS B
HEKUJIOE MOMEIIEHUE U HEXKUIIOTO
NOMENUIEHUS B )KHIJIOE TOMELIEHUE»

PykoBonctBysichk dhenepanbbiM 3akoHOM OT 27.07.2010 roma Ne210-®d3 «O06
OpraHu3aluy TPEJOCTABICHHUS TOCYIapCTBEHHBIX M MYHULMIAIBHBIX YCIYI»,
3akonom KocTtpomckoit obmactu or 26 ampens 2022 roma Ne 199-7-3KO "O
npeoOpa3oBaHUM  MYHHUIIMNAIBHBIX ~ 0Opa3oBaHMid, BXOMAIIUX B  COCTaB
[TonassipeBcKkOro MyHHUIUMINAIBbHOTO paiioHa KocTtpomckoit obnacTtv, U BHECEHUU
U3MECHEHUW B OTHEIbHBIE 3aKOHOHaTelabHbIe akThl KocTpoMmckoidt oOmactuy,
PYKOBOJCTBYSCH cTaTheil 32 YcTaBa MyHHUIIMTIATLHOTO 0OpazoBanus [loHa3bIpeBCKuit
MYHUITUIIAIBHBIA OKpyr KocTpoMckoi obnactu, aamunuctpanus [ToHassipeBckoro
MYHHUIMITAJIBHOTO OKpyra

[TIOCTAHOBJIAET:

1.YTBepauthb MpUJIaraeMblii AJIMUHUCTPATUBHOU pemiaMeHT
MPEAOCTABIEHUs aaAMUHUCTpanuen [loHAa3bIpEBCKOr0 MYHHMIMIIAIBHOTO OKpyra
MYHHUIUIIAIBHON yciayru «llepeBo )KUIIOro moMemeHus: B HEXMUIIOE ITOMEIIECHUE U
HEKHWJIOTO TTOMEILIECHUS B )KUJI0€ TOMEILICHUEY.

2.Pa3mecTuTh mnpwiaraéMbld AJIMHUHUCTPATHUBHBIA pernaMeHT «llepeBon
KUJIOTO TOMEIIEHUS B HEXHUJIOE MOMELICHUE WM HEXUIIOrO0 IOMEUIEHUS B KUIIOE
nomernierne” Ha odurmanbHoM caiite [[oHa3BIPEeBCKOT0 MYHHUIIUIIAIILHOTO OKpYyTa
Koctpomckoit obnactu.

3.1Ipu3Hare  yTpaTUBIIMM  CUJy  IIOCTAHOBJICHHUE  AJMUHHUCTPALUU
[TonaspipeBcKOro MyHUIIMNAIBLHOTO paiiona ot 27 mas 2022 roma Ne 182 « OO0
YTBEPKICHUN AIMHUHUCTPATUBHOIO PEMIAMEHTA MPEAOCTABICHUS aIMUHUCTPALIUEN
[ToHa3bIpEBCKOr0 MYHUIIUNAJIBHOTO palOHAa MYHUIMIIAIBHOW YCIYTH IO HEPEBOAY



KUJIOTO TOMEIECHUSI B HEXHWIOE TMOMEIIEHWE W HEXUJIOTO MOMEIIECHUSI B KUIIOE
MTOMEIICHUE)

4.Hacrosiliee MOCTAaHOBJIEHHE BCTyHaeT B CUIy MHocie O(QUIMATIbHOIO
onyOnuKoBaHus (0OHApOTOBAHUS )

I'naBa IToHa3bIpEBCKOr0 MYHHUIIMIIAIBHOTO OKpyTa JI.Ynanosa



ITpunoxenne
YTBEepKICH
MOCTAHOBJIEHUEM aIMUHUCTpALIIU
[ToHa3bIPEBCKOTO MYHHMIIMIAIBHOIO OKpPYTa
Koctpomckoii o6nactu

oT 2023 roga Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
IPEJOCTABJEHUS MYHUIITUTIAJIBHOM YCJIYTH «ITIEPEBO/I
AKHNJI0ro
INOMEIMEHUSA B HEXKUJIOE IOMEIEHUE U
HEXUJIOTI'OITIOMEIEHUSA B XKUJIOE
IMNOMEIIEHUE»
1. O6mue nosioxkeHUus
1. Tlpeamer perynupoBaHus aIMUHUCTPATUBHOIO PErjiaMeHTa.
AJIMUHHUCTPATUBHBIA ~ PETJAaMEHT  MPEJOCTaBICHUS MYHUIIUTAIbHOU
yciyru «llepeBoj KMJIOro MOMEIICHUSI B HEXKUJIOE TIOMEIICHUE W HEXKUIIOTO
NOMEILEHUsT B JKWJIOE  TIOMEIIEHHe»  (llajJee  COOTBETCTBEHHO -
aIMUHUCTPATUBHBIM pErJIaMeHT, MYHUIIMNAIbHAs YCIyra) YyCTaHaBIWBAET
NOPSIOK UCTaHJAPT MPEJOCTABICHNUS MYHUIIMITAIEHON YCIYTH.

AJMUHUCTPATUBHBIN perjJaMeHT ONpeleNsieT TMOpSIOK, CPOKH U
MOCJIEIOBATEIbHOCTh  BBITIOJIHEHUA AJAMUHUCTPATUBHBIX  MPOLEAYp IO
NPEIOCTaBICHUI0 MYHHUIMIAIBHOW YyCIyrd, TpeOOBaHUA K TOPSAKY HX
BBIMIOJTHEHUSI, B TOM YHKCJE OCOOCHHOCTH BBITIOJHEHUS aJMHUHUCTPATUBHBIX
OpolEyp B DJIEKTPOHHON ¢dopMe, a TakkKe OCOOEHHOCTH BBITIOJIHEHUS
aIMUHUCTPATUBHBIX  MPOIEAYP B  MHOTO(PYHKIIMOHAJIBHBIX  IIEHTpax
MPEOCTABIICHUS TOCYJaPCTBEHHBIX U MyHUIIMNAIBHBIX yCayT (ganee — MOILI),
(bOpMBI KOHTPOJIS 32 MPEAOCTABICHUEM MYHHUIIUTAIBHON YCIYTH, T0CY1eOHBIH
(BHECYICOHBIN) TTOPSAAOK 00KaIOBaHHS PEIICHUN W JeUcTBUi (0e31eHCTBHIA)
opraHa MECTHOTO CaMOYIpPAaBIEHHUA, IODKHOCTHBIX JIMII OpraHa MECTHOTO
camoytpasieHus, pabotHukoB M®DII.

[IpaBoBbIE OCHOBaHMSI MPEAOCTABICHUS MYHUIUMNAIBHONW YCIYrd
3akpemsienbl B [lpumokenmu No 2 Kk HacTosIieMy aIMUHUCTPATHBHOMY
PETJIAMEHTY.

Kpyr 3asBurenen.
MyHununanbHasi yciyra npeiocTaBiseTcsi COOCTBEHHUKY MOMEIICHUS B
MHOTOKBAPTUPHOM JIOME WJIH YIIOJTHOMOUYEHHOMY UM JIMILY (J1aJiee - 3asiBUTEIb).

TpeOGoBanuss K TOPSIAKY HWHPOPMUPOBAHUS O TIPEIOCTABICHUH
MYHHUIUITAIBHON YCIIYTH.

Nudopmaruss o  mopsake W yCIOBUSAX — WH(DOPMUPOBAHUS
MPEAOCTaBICHUS MYHUIIMTIATBHON YCIIYTH NPEI0CTaBIISACTCS:

CHELUATIMCTOM YIOJIHOMOUYEHHOI'O0 OpraHa Mpy HEMOCPEICTBEHHOM O0OpaIlleHU U
3asIBUTEJISL WJIM €TOTPEICTABUTENS B YIIOJTHOMOUEHHBIM OpraH WK MOCPEICTBOM
Tene(OHHON CBSI3U, B TOM YHUCIIE MyTeM pa3MelleHrs Ha opUIuaIbHOM caiTe



YIOJHOMOYEHHOI'O OpraHa B MUH(pOPMAIlMOHHO- TEIEKOMMYHUKAILIMOHHON CETH
«naTepHeT (nanee - opuImanbHbIi CalT yIOJIHOMOYEHHOTO OpraHa);

nyTeM pa3MelieHuss B (enepanbHOW TroCyAapCTBEHHOM HWH(POPMALMOHHON
cucteMe «EnuHBIA MopTan TroCyIapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT
(bynkumit)» (nanee - EIITY);

MyTeM pa3MELIEHUsT Ha pPETHOHAIBHOM TIOpTaleé TOCYIapCTBEHHBIX H
MYHUIMOAIBHBIX ycayr (manee - PIII'Y), B ciydae ecnu Takoi mopTan co3jaH
UCIIOJIHUTEIBHBIM OPraHOM TOCYAAapCTBEHHOM BIacTH CyObeKTOB Poccuiickoit
Odenepaunu;

nyTeM pa3MelieHuss Ha WHGOPMAIMOHHOM  CTEHJE B  IOMELIEHUU
YIIOJHOMOYEHHOTO OpraHa, B MH(OPMAIMOHHBIX MaTepuanax (OpOuUIOpHI,
OYKJIETBI, TUCTOBKH, TAMSTKH);

nyTeM MyOJMKaluu WH(OPMAIMOHHBIX MaTEpHUaiOB B CPEACTBAX MAacCOBOM
uH(poOpMaInHy;

NOCPEJICTBOM OTBETOB HA MUCHMEHHBIE OOpaIIeHHUS;

corpynnukoMm otaena M®PI[ B cooTBeTcTBUM ¢ MyHKTOM 6.3 HAcTOSIIErO
aJIMUHUCTPATUBHOTO PETIIAMEHTA.

OtBer Ha TeneOHHBIN 3BOHOK JOMKEH COAEp)KaTh MHPOPMAIMIO O
HAaUMEHOBAaHUM OpraHa, B KOTOpPBIA OOpaTWics 3asiBUTENb, (aMUIHIO, UMS,
OTYECTBO (MTOCJIEIHEE - MPU HAIMYUH) U TOJKHOCTH CTIEIIMAIMCTA, IPUHSBILETO
TeneoHHbIN 3BOHOK. [Ipy HEBO3MOXKHOCTH MPUHSBIIETO 3BOHOK CIIEIIHAIIMCTA
CaMOCTOSITEJIbHO OTBETHTh Ha TMOCTAaBJIEHHBIC BOMPOCHI Tele(OHHBIM 3BOHOK
nepeagpecoBbIBacTCs (MIEPEBOAUTCS) HA JAPYroe JOHKHOCTHOE JIMIO WM
oOpaTHuBIIEMYCs Tpa)KIaHUHY cooOIaeTcss HoMep TeiaedoHa, Mo KOTOPOMY OH
MOJKET MOJIYYUTh HEOOXOIUMYIO UH(OpMAIHIO.

B cnywae moctymneHuss oT 3asBUTENS OOpalieHuss B MHCbMEHHOM
(onmexTpoHHOW) ¢opMe OTBEeT Ha OOpalleHHWE HampaBlseTCs TakkKe B
MUCbMEHHOU (AeKTpoHHOM) hopme He mo3aHee 30 KaJeHIapHBIX JHEH CO JTHS
peructpanuu oopamenus. [Ipu HanpaBieHUU OTBETa YKa3bIBACTCS JTOJDKHOCTH
JU11a, TTOANKICABIIETO OTBET, a TAKXKE (DaMuIIns, UMs1, 0OTUYECTBO (TIOCTIEAHEE - TIPU
HAJIMYUN) ¥ HOMEp Tele(hOoHaUCTIONTHUTES.

CnpaBounast uH(pOpMaIMsg O MECTOHAXOXKJACHHUH, Tpaduke padoTHl,
KOHTAKTHBIX Tesie(pOoHAX YIOJIHOMOYEHHOTO OpraHa, ajapece 3JIEKTPOHHOU
MOYTHl YIMOJHOMOYEHHOTO OpraHa pa3MelleHa Ha OoQUIUaIbHOM CaiTe
ynoiaHoMo4yeHHoro oprasa, EIII'Y, PIIT'Y.

CnpaBounas uHpOpMAIMI O MECTOHAXOXIACHUH, Tpaduke padoTHl,
KOHTakKTHBIX Tenedorax MDI,anpece anekrporHoii moutel M®I] pasmemena
Ha ounuanpHOM caiite M®DII.

2. CTanaapT npeaocTaBjieHUs MyHUIIUNAJIbHOM YCIAyTd

HanmeHoBaHne MyHUIIMNIATBHOW YCIYTH.
HanmeHoBaHne MyHUIIUITAIIBHOM YCITYTH - IEPEBOJI KUJIOTO TOMEIICHUS
B HEX)KWJIO€ MOMENIECHUE U HEXKUIIOTO MIOMENIECHHS B JKUJIOE€ OMELICHHUE.
HanmeHoBaHune opraHa, mpeaoCTaBISIOIIETO MYHUIUIIAIBHYIO YCIIYTY.



AnvunucTtpanus [IoHa3pIpeBCKOro MyHUIHNAIBHOTO OKpyra KocTpomckon
obnactu

M®I] yyacTByeT B IPEIOCTABICHUU MYHULIUIIAJIBHONW YCIYI'Y B YACTH:

- MH(OPMHUPOBAaHUA IO BONPOCAM MPENOCTABICHHUS MYHULIMIAIbHON
YCIIyTH;

- TpueMa 3asBICHUN U JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTABICHUS
MYHULMIIAJIIBHON YCIIYTH;

- BBLIA4M pe3yJibTaTa IPEIOCTABICHNS MyHULIMIIAIBHONU YCIYTH.

B mpenmocraBieHMM = MYHMIMIIAJIBHOM  YCIyTM B paMKax
MEXBEJOMCTBEHHOTO  MH(MOPMAIIMOHHOTO  B3aUMOJIEUCTBUS  y4YacTBYET
@OenepanbHas  chnyk0a TrocyJapCTBEHHOM — perucTpaiuu, KajgacTtpa U
kaptorpapuu, DenepanbHas Hamororas cnyx0a, CHeUAIU3UPOBAHHbBIE
FOCYJIapCTBEHHBIE ¥ MYHHULUUNAJIbHBIE  OpPraHU3alMM  TEXHUYECKOU
VHBEHTApU3aLIUH.

3asgBUTENb BIPABE NOJAATh 3aSBJICHHUE O NEPEBOJAE MOMEIICHUS YeEpe3
MO®II B COOTBETCTBMHU C COIJIALIEHUEM O B3auMojeucTBuu mexay MOI] u
YIIOJTHOMOYEHHBIM OPTaHOM, IIOYTOBBIM OTIIPABIIEHUEM UM C ToMolbio EITY,
PIIT'Y no ¢opme B coorBercTBUU C [lpunoxenuem Ne 2 k HacTosemy
aIMUHUCTPATUBHOMY PEIJIaMEHTY.

3anpeniaeTcs TpeOOBaTh OT 3asIBUTENS OCYIIIECTBICHUS ACHCTBUM, B TOM
qHCIIe COTJIaCOBaHUM, HEOOXOJUMBIX JUISI TOJYyYEHUS] MyHUIUIIAJIBHONW YCIyTH U
CBSI3aHHBIX C OOpalleHHeM B HHbIE TOCYAAPCTBEHHBIE OpraHbl, OPIaHbI
MECTHOI'0 CaMOYIIPABJICHUS, OPTAaHU3ALMH, 3a UCKIIOUEHUEM IIOJIYYEHHUs YCIIYT,
BKJIIOUEHHBIX B IIE€PEUYEHb YCIYT, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U
00s13aTeIbHBIMU AJIS IPEIOCTABICHUSI MYHULIMIIAIBHON YCIYTH.

Onucanue pe3yabTara NpeoCTaBICHNUS] MyHUIIUIIAJbHON YCIIYTH.

PesynpraToM mpefocTaBieHHS ~MYHULMIIANBHOW  YCIYTHM  SIBJISIETCS
NPUHSITOE YIOJHOMOUYEHHBIM OPTraHOM pEIIeHHE O TEPEeBOJie Ui 00 OTKasze B
MIEPEBOJIE KUIIOTO MOMEILIEHHS B HEKHIIOE TOMEIIEHNE U HEKUIIOTO TTOMEIICHUS
B JKUJIOE€ TTOMENIEHUE.

®opma yBeIOMIIEHUS O IEPEBO/IE (OTKa3€ B MEPEBOJIE) KUIOTO (HEKHUIOTO)
MOMELIECHUSI B HEXWIOE (PKHIIOE) MOMEIIECHHE YTBEPKIEHA MOCTaHOBICHHEM
[IpaButensctBa Poccmiickoit deneparmu ot 10 aBrycta 2005 Ne 502 «O6
YTBEpXKIAEHUU (POpMBI YBEAOMIIEHUSI O TIEPEBO/IC (OTKAa3€ B MEPEBOJIE) JKHUIIOTO
(Hexxmioro) momenieHus B Hexuinoe (kuioe) nomenienue» (Ilpunoxenue Ne 3
K HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynbTaT mnpenocTaBieHUs MYHULMOATBHON YCIYTH MOXKET OBITh
MOJY4EH:

- B YIIOJJHOMOYEHHOM OpraHe€ MECTHOTO CaMOYMpaBiieHUs Ha OyMa)KHOM
HOCHUTEJE IPU JIMYHOM OOpAIlICHUH;
- B M®I] Ha OyMaKHOM HOCHUTEJIE IPU JIMYHOM OOpAIlCHUH;



- [IOYTOBBIM OTIIPABJIICHUEM;
- Ha EII'Y, PII'Y, B ToM uucne B (popme 3JIEKTPOHHOIO JTOKYMEHTa,
MIOAIIUCAHHOIO 3JIEKTPOHHOUITOIUCHIO.

Cpok mpenocTaBICHHUS] MYHUIIMIAIBHOW YCIYTHM, B TOM YHCIE C YYETOM
HE0OXO0MMOCTUOOpAIlleHHs] B OpraHU3allui, YYaCTBYIOIIKUE B TIPEIOCTABICHUU
MYHULMNAJIBHON YCIIYTH.

VY1oJIHOMOYEHHBIN OpraH NPUHUMAET PELIEHUE O IEPEBOJIE UIN 00 OTKa3e
B MEPEBOJAEC JKWIOTO MOMEIICHUS B HEXWIOE IOMEIICHUE W HEXHUIOro
NOMEIIICHUSI B KUJIOE TMOMEIIEHUE HE MO3JHee ueM uepe3 45 aHel co aHs
NpeACTaBICHUS B YKa3aHHBIM oOpraH JOKYMEHTOB, OOS3aHHOCTh TIO
MPEJCTABICHNIO KOTOPBIX BO3JIOKEHA HA 3aABUTEIIA.

B ciayuae mnomaunm gokymeHTtoB B MLl cpok mnpenocraBieHus
MYHUILIMTIATBHOW YCIIYTUUCUUCISIETCS CO JTHA MOCTYIJICHUS B YIIOJTHOMOYEHHBIN
opraH JTO0KymMeHTOB u3 MOII.

B ciuyyae mnomaunm pokymenroB uepe3 EIINY, PIITY cpok
MPEOCTABIICHUS UCUUCIISICTCS CO JHA MOCTYIJICHHS B YIIOJHOMOUYEHHBIN Opra
nokyMeHToB. Hampasnenune npunsateix Ha EIIY, PIIIY 3aaBinenuiln u
JOKYMEHTOB  OCYIIECTBIAECTCS C  HCIOJb30BAHUEM  €IUHOU  CHUCTEMBI
MEKBEJOMCTBEHHOTO 3JICKTPOHHOTO B3aUMOJICHCTBUS U MOJKIIOUEHHON K HEM
PETHOHAIIBHON CUCTEMBI MEKBEJOMCTBEHHOI'0 AJIEKTPOHHOI'O B3aUMOACHCTBUS.

[IprocraHoBieHre  TPEAOCTABIECHUS  MYHUILMUIAIBHOM  YCIYTH
3aKOHOAATENILCTBOM Poccuiickon @enepalini HE TPEYCMOTPEHO.

CpoK BbI1a4l JOKYMEHTOB, SIBJSIOIINXCS PE3YITATOM MPEIOCTABICHUS
MYHUIIMTATIBHON YCIyTH, HE MO3JHee 4YeM dYepe3 3 pabouux IHSA CO JHS
OPUHSTHS PEIIeHHsT B COOTBeTCTBUM ¢ mnyHKToM 3.1.3 Hacrosmiero
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

HopMaTtuBHbIE TMpaBOBBIE AaKThl, PETYIUMPYIOLIUE IPEIOCTABICHUE
MYHHIHANAJIbHON YCIYTH.

Ilepeuerp  HOpPMATUBHBIX  IIPABOBBIX  AKTOB,  PErYJIUPYIOLIUAX
MPEAOCTaBICHUE MYHUIUIAIBHOW YCIyru (C yKa3aHUEM HX PEKBU3UTOB U
HMCTOYHUKOB O(PUIIMATHHOTO OIYOJIMKOBAHUS), pa3MeaeTcss Ha opuimaIbHOM
CalTe YIoJIHOMOYEeHHOTO oprana, Ha EIII'Y, PIIT'Y.

Y0THOMOYEHHBIA OpraH 00ECNEYMBAECT PA3MEIICHHE U AKTyaln3aluio
[IEPEYHs] HOPMATHUBHBIX ITPABOBBIX AaKTOB, PErYIHPYIOIIMX MPEAOCTABICHUE
MYHHUITUTIATHHON YCIIYTH, Ha CBOEM O(HUITMAIIbHOM cCaiiTe.

HcuepnpiBaronuii nepeyeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb JOJKEH
MPEICTABUTh CAMOCTOSITENIBHO, WM JIOKYMEHTBI, KOTOpBIC 3asBUTENIb BIIPABE
MPEACTaBUTh TIO0 COOCTBEHHOW WHUIIMATHBE, TaK KaK OHHU MOJJIeKAT
MPEACTAaBICHUI0 B  paMKax  MEXBEJOMCTBEHHOTO  MH(OPMALMOHHOTO
B3aUMOJICCTBUSI.

HcuepnbiBatomuii  mnepedyeHb  JTIOKYMEHTOB,  HEOOXOAMMBIX  JUIs
MPEIOCTABICHUAMYHULIUIATBHON YCIYTH.

UcuepnpiBaomuii  mnepedyeHb  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIs
MPEIOCTABICHNS MYHULIMIIAIBHOMN YCIIYTH, KOTOPBIE 3asBUTEIb IPEICTABIISIET



CaMOCTOSITEILHO B YIIOJITHOMOUYEHHBIN OpraH:

-3a4BJICHUE O MIEPEBOE MTOMEILICHUS,

-IPAaBOYCTAHABIMBAIOIINE JOKYMEHThl HAa  MEPEBOAUMMOE  IOMEIICHUE
(MOITMHHUKY WM 3aCBUACTEIILCTBOBAHHBIE B HOTAPUATBLHOM MOPSIIKE KOTIHH);
-IJIaH TIEPEBOJAMMOTO MOMEIICHHUSI C €ro TEXHUYECKUM ONMUcCaHueM (B ciydae,
€CIIM TMEPEBOAUMOE MOMEIIEHUE SIBISIETCS KUJIbIM, TEXHUYECKUH MacropT
TaKOro TIOMEIICHUS);

-MO3TAXKHBIN IJIaH J0Ma, B KOTOPOM HaXOJUTCA MEPEBOAUMOE MOMEIICHHUE;
-TIOJITOTOBJICHHBIM ¥ O(QOPMIICHHBI B YCTAHOBJICHHOM TIOPSIAKE MPOEKT
nepeycTporucTBa M (WJIM) MEPEeryIaHUPOBKU TEPEBOAUMOrO TMoMelieHus (B
cly4yae, €Clid TepeyCTPOMCTBO W (WJIM) TMeperylaHupOBKAa TPeOYIOTCS st
oOecrieyeHus] HMCIOJb30BAHUSI TAKOTO TOMEIIECHUS B KAa4eCTBE KHUJIOTO WJIU
HEXUJIOTO TTIOMEIICHUS);

IPOTOKOJI 00111eT0 cOOpaHusi COOCTBEHHUKOB TOMEIIEHU B MHOTOKBAPTUPHOM
JIOME, COZIEPKAIMK pelieHre 00 UX COTJIaCUM Ha TIEPEBOJI JKUJIOTO TIOMEIIICHUS
B HEXKHWJIOE MMOMENICHUE;

-corjlacue KaXXJIoro COOCTBEHHUKA BCEX IIOMEIIEHUM, MPUMBIKAIOMIUX K
NEePEBOIMMOMY MOMEIICHUIO, Ha TEPEeBOJ JKWJIOTO IMOMEIICHUS B HEXKWIOE
MOMEIIICHUE.

B cnywae mnanpasnenusa 3asBieHus mnocpeacrsom EIINY, PIITY,
CBEIICHHSI M3 JOKYMEHTa, YIOCTOBEPSIOIIEr0 JIMYHOCTHh  3asBUTEI,
npencraButens GOpMHUPYIOTCS MIPH MOATBEPKICHUN yUeTHOM 3anucu B Enunoi
CUCTEME HMJICHTU(DUKAIMK U ayTeHTU(UKAIIMKA U3 COCTaBa COOTBETCTBYIOIIUX
JAHHBIX YKa3aHHOW YYeTHOM 3alucCh M MOTYT OBITb NPOBEPEHBI IMyTEM
HaIlpaBJICHUs 3alpoca C HCMIOJb30BAHUEM CHUCTEMBI MEKBEIOMCTBEHHOTO
AIEKTPOHHOTO B3aUMOJEHCTBHUSI.

B ciyuae, ecnu 3asiBjaeHuE MOAAETCSA Yepe3 MPEICTAaBUTENS 3asiBUTEIIS,
TAK)K€ TMPEACTABISAECTCS JTOKYMEHT, MOATBEPKIAIOIINM TOJHOMOYMS Ha
OCYIIECTBICHUE ACUCTBUM OT HMMEHHM 3asBUTENsl. B KauecTBe JTOKyMEHTa,
NOATBEPKIAIOUIETO IOJHOMOYMUSI Ha OCYIIECTBICHUE [EUCTBUH OT HMEHU
3asBUTENS, IIPEICTABUTEIIb 3asIBUTEISI BIPABE MPEACTABUTH:

- 0)OPMJICHHYIO B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepannu JOBEPEHHOCTh

(st GU3UYECKUX JIHIT);

- 0)OpMIICHHYI0O B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoi
@denepaniu TOBEPEHHOCTD, 3ABEPEHHYIO I1€YATHIO 3asBUTEIS U NMOANMCAHHYIO
PYKOBOJMTENEM 3aABUTEIS WA YIOJIHOMOYEHHBIM 3THUM PYKOBOJIHUTEIEM
JIALIOM (JIJ1 FOPUIUYECKUX JIUIT).

- B ciyuae, ecnu 3asBlIeHHME NOAAETCS 4Yepe3 NMPEACTABUTENS 3asBUTENS
nocpeacreom EIIIY, PIII'Y, 1 10BEpeHHOCTH MpPEACTABUTENS 3asIBUTEIS
W3rOTOBJIEHA B JJIGKTPOHHOW (opMe, Takas JIOBEPEHHOCTb [IOJKHA OBITh
MOANUCAHA IEKTPOHHOM MOIMKUCHIO, TPEOOBAHUS K KOTOPOH yCTaHABIUBAIOTCS
3aKOHOJaTeNbcTBOM Poccuiickorn denepanuu, peryJupyroniM OTHOLICHUS B
00J1aCTU UCTIOB30BaHUS JIEKTPOHHBIX MOAMUCEH.

- YIIOCTOBEpPEHHAs, COBEpPUICHHAs  WJIM  BbIJJAHHAsA  HOTapUyCOM



JIOBEPEHHOCTh TMPEJICTABUTENS 3asBUTENI B JJICKTPOHHOU (opMe JOoKHA
COOTBETCTBOBaTh TpeOoBaHUsAM crTatbu 44.2 OCHOB 3aKOHOJATEILCTBA
Poccuiickoit @enepanuu o HoTapuate ot 11 deBpans 1993 roma Ne 4462-1.

3asBUTENb BIPABE HE MPEICTABIATH JOKYMEHTHI, TPEAYCMOTPEHHBIE B
noAnyHkrax 3, 4 myHkra 2.6.1, a Takke B ciiydae, €CJIM MpaBo Ha MEPEBOAUMOE
MOMEIIEHNUE  3aperucTpupoBaHo B EIMHOM TroCyJapCTBEHHOM pPeEECcTpe
HEJIBUKUMOCTH, IOKYMEHTBI, IPEAYCMOTPEHHbIE MOJNYHKTOM 2 MyHKTa 2.6.1
HACTOSIIIET0 AIMUHUCTPATUBHOTO PErIaMEHTA.

JIokyMeHTbl (MX KONMHU WX CBEACHUA, COJEpKalluecs B HUX),
yKa3aHHbIE B MOANYHKTaxX 2,3, 4 myHKTa 2.6.1 HACTOSIIEr0 a/MUHUCTPATUBHOTO
periaMeHTa 3anpaiiuBaloTCsl YIOJHOMOYEHHBIM OPraHOM B TOCYJIApCTBEHHBIX
opraHax, oOpraHax MECTHOTO CaMOYIpAaBJICHUS M MOJBEJOMCTBEHHBIX
FOCYy/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYyNpaBJICHUS
OpraHu3alusax, B pacrnopsiKEHUU KOTOPBIX HAXOJATCS YKa3aHHbIC JOKYMEHTHI,
€CJIY 3asBUTENb HE MPEACTABUIIM YKa3aHHbIE JOKYMEHTBI CAMOCTOSITEIBHO.

B coorBerctBHUM ¢ myHkTOM 3 ctatbu 36 JKunuimiHoro kojaekca
Poccuiickoit ®denepanuu  yMeHbIIIEHHE pa3Mepa OOIIero HMYIIECTBa B
MHOTOKBapTUPHOM JIOME BO3MOKHO TOJBKO C COTJIachs BCeX COOCTBEHHUKOB
MOMEIIICHU B JAHHOM JIOME ITyTEM €0 PEKOHCTPYKIIHH.

B coorBerctBHUM ¢ myHkToM 2 ctatbu 40 JKunumHoro kouaekca
Poccuiickoit denepanuu, eciu PEKOHCTPYKIUSA, TEPEYCTPONUCTBO M (WJIH)
NeperviaHpOBKa MOMEIICHU HEBO3MOXKHBI 0€3 MPUCOEIUHEHUS K HUM 4YacTh
oOIIero MMyIecTBa B MHOTOKBAPTUPHOM JIOME, Ha TaKue PEKOHCTPYKIIUIO,
NEepeyCTPOUCTBO W (WJIM) TEperlaHUPOBKY TOMENIEHUN JOJIKHO OBITh
MOJIYYEHO COIJIaCHE BCEX COOCTBEHHHKOB MOMEIICHHH B MHOTOKBapTHPHOM
ZIOME.

YNOJIHOMOYEHHBIA OpraH, OCYIIECTBISIOMIMN TEPEBOJI MOMEIICHUNW, HE
BIIpaBe TpeOOBaTh OT 3asBUTENS IMPEACTABICHHUE IPYTUX OKYMEHTOB KpOME
JOKYMEHTOB, HCTpeOOBaHHE KOTOPHIX Yy 3asBUTENs JIOMyCKaeTcs B
COOTBETCTBHH C IMTyHKTOM 2.6.1 HacTOAIIEr0 aIMUHUCTPATUBHOTO PETIaMeHTa.

[To MeXBeJOMCTBEHHBIM 3aIIPOCaM YIIOJIHOMOYEHHOI'O OpPraHa, yKa3aHHbIX
B a03alle MepBOM HACTOSIIETO MyHKTA, JOKYMEHTHI (MX KOMUU WM CBEIACHUS,
coleprKallluecsi B HHMX) HPENOCTaBISIOTCS TOCYAapCTBEHHBIMU OpraHaMH,
OpraHaMu MECTHOTO CaMOYIIpaBJICHUS u MIOJBEIOMCTBEHHBIMH
FOCYy/IJapCTBEHHBIM OpraHaM WIM OpraHaM MECTHOI'O CaMOYIIPaBJICHUS
OpraHu3alusMH, B PACIOPSIKEHUUKOTOPBIX HAXOAATCS YKa3aHHBIE JOKYMEHTHI,
B CPOK HE TMPEBBIMAIIMNANA TATh pabOuMX JHEW CO JHSA TOCTYIUICHUS
MEKBEJIOMCTBEHHOTI'O 3aIIpOCa B OPraH WIM OPTraHU3alMIo, MTPEI0CTABIISIONINE
JOKYMEHT W WH(OpPMAIMI0, €CITU WHBIC CPOKH IMOJATOTOBKH W HAIPABICHUS
OTBETa HA MEKBEJIOMCTBEHHBIN 3ampoCc HE YCTAaHOBIICHHI (eaepaabHBIMU
3akoHamu, npaBoBeiMU akTamu [IpaButenscTtBa Poccuiickonn ®denepauuu u
MPUHATBIMA B COOTBETCTBUU C (efepalbHbBIMU 3aKOHAMH HOPMATUBHBIMU
MpaBOBBIMU aKTaMu cyObekTOB Poccuiickoit denepanuu.

HcuepnpiBaronuii MepeyeHb OCHOBAHWM JUIsi OTKasa B IIPUEME



JOKYMCHTOB, HCO6XOI[I/IMBIX AJI IIPpECJOCTABICHUSA MyHHHHHaHBHOﬁ YCIIyTu.

Otka3 B mnpueMe JOKYMEHTOB, HEOOXOOUMBIX HJisi MPEIOCTaBICHUS
MYHHULUIIAIIBHON YCIIYTH, 3aKOHOHarenbCcTBOM Poccuiickonn denepauuu He
IIPEAYCMOTpPEH.

HcuepnbiBaronui nepeyeHb OCHOBAHUH U1l IPUOCTAHOBIICHUS WM 0TKA3a
B [IPE€IOCTABICHUU MYHULIUIIAIBHON YCIIYTH.

[IpnocranoBneHue IIPEAOCTABICHUS MYHULUIAIBHON YCIIYyTH
3aKOHOaTesbcTBOM Poccuiickor Denepanuu He IPEAyCMOTPEHO.

OTtka3 B NepeBOAC KWJIOIO IMOMCHICHUS B HCKWIOC ITOMCHICHUC WJIN
HCXKUJIOTO MOMCIICHHUA BKUIIOC ITIOMCIUICHUC OTOIMYCKACTCA B CJlIydac, CCIIN:

1) 3asBUTENIEM HE TMPEACTABJICHBI JOKYMEHTHI, OMPEACIICHHbIC MYHKTOM
2.6.1 HacrofImero aaIMUHHCTPATUBHOTO perjaMeHTa, OO0sS3aHHOCTh IO
OPEACTAaBICHUIO  KOTOPbIX €  y4eTOM  NOyHKTa 2.6.3  HacTOAILIEro
aIMUHUCTPATUBHOIO PErilaMEeHTa BO3JIOKEHA Ha 3asBUTEIIS;

2) TOCTYIUICHUS B  yNOJHOMOYEHHBIH  OpraH OTBETa  OpraHa
rOCy/IapCTBEHHOM  BJIAaCTH, OpraHa MECTHOTO CaMOympaBlieHus Ju00
NOJBEJOMCTBEHHOW OpraHy TrOCyAapCTBEHHOW BJIACTH WJIM OPraHy MECTHOTO
caMOyTpaBJIEHUS OpraHu3aluu Ha MEKBEIOMCTBEHHBI 3ampoc,
CBUJIETENbCTBYIOMIETO 00 OTCYTCTBUM JOKyMeHTa MW (Wi) uHpOpMaIuu,
HEOOXOUMBIX JIJIsl IEPEBO/Ia KUJIOTO TTOMEIIEHUS B HEKUJIOE TIOMEIEHNE WITH
HEXUJIOTO MOMEIIECHUS B )KWJIOE TOMENIEHUE B COOTBETCTBUH C MyHKTOM 2.6.1
HACTOSIIErO0 AaAMUHUCTPATUBHOIO PEIVIAMEHTA, €CJIM COOTBETCTBYIOUIUMI
JOKYMEHT HE OBLI TPEJICTABIEH 3asBUTEJIEM IO COOCTBEHHOW HWHUIIMATHBE.
OTtka3 B epeBoE KUJIOr0 MOMEIICHHS B HEXKWIIOE TTOMEIIEHUE UITH HEXKHUIIOTO
NOMEUIEHUS B JKWJIOE MMOMEIIEHHE MO YKa3aHHOMY OCHOBAHUIO JOIYCKAaeTcs B
clyyae, €cJM YIOJIHOMOYEHHBIH OpraH IIOCJ€ I[IOJy4YEeHHUs OTBETa Ha
MEKBEIOMCTBEHHBIH 3alpOC YBEAOMMII 3asBUTEIISI O IOJIyYEHUN TAaKOTO OTBETA,
MPEJIOKUI  3aBUTEIIO0 TMPEJACTaBUTh JTOKYMEHT W (uiau) uHOOpMAIHIo,
HEO0OXOIUMBIE JJISl IEPEBO/IA KHUIIOTO MMOMEIEHUSI B HEKWIOE MTOMEIICHUE WITH
HEXHUJIOTO TIOMEIIEHHUS B )KUJI0€ TIOMEIIICHHE, TIPETyCMOTPEHHBIE TyHKTOM 2.6.1
HACTOSIIEr0 aAMUHUCTPATUBHOIO PETJIaMEHTa, U HE MOJIYYUJI TAKUE IOKYMEHT
u (wmn) wHbOpPMAIMIO B TEUEHWE TSATHAAUATH pPabOYMX OHEH CcO JHS
HaIpaBJICHUS YBEAOMIICHHUS;

3) OpeAcCTaBIeHUST JOKYMEHTOB,  OIpPEICIEHHbIX IyHKTOM 2.6.1
HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIaMEHTa B HEHA JIEKAIIUI OpTraH;

4) HecoOJI0IeHne TPETYCMOTPEHHBIX cTaThel 22 JKunumiHoro kojekca
YCJIOBUH NIEPEBOJANIOMENIEHHUS, 3 UMEHHO:

a). €eclIM JOCTYNl K I€peBOJAMMOMY IIOMEUIEHUI0 HEBO3MOXEH 0e€3
WCIIOJb30BaHUSl  TMOMEIIECHUH, O00ECHeYMBAIONIUX  JOCTYN K  KUJIBIM
MOMEILIECHUSIM, WIH OTCYTCTBYET TEXHHUYECKass BO3MOXKHOCTb 00OpYyIOBaTh
TaKoM JIOCTYI K JIaHHOMY MOMEIIEHHIO (ITpU MEePEeBOJIE KUJIOTO MOMEIIECHUS B



HEXKHIIOCTIOMEIICHNE);

0). eciii mepeBOAMMOE MTOMEIIECHUE SIBISETCA YaCThIO KUJIOTO MOMEIIICHUS
au00 MCHOJIB3YeTCS COOCTBEHHMKOM JaHHOTO TIOMEIIECHUS WIM HWHBIM
TPpaXJaHUHOM B Ka4eCTBE MECTa TMOCTOSHHOTO MPOXKHMBaHWS (IIPH TIEPEBOJIC
YKUJIOTO TIOMEIICHUS B HEXKHUIIOE IIOMEILICHHE ),

B). €CJIU MPaBO COOCTBEHHOCTH Ha MEPEBOMMOE MOMEIICHUE 0OPEMEHEHO
npaBaMu KaKUX-1100

i,

T'). €CJIM TIOCIIe TIEPEBOJIa U3 JKMJIOTO TIOMEIICHHS B HEXWIOE TTOMEIICHUE
UCKJITIOYEHA BO3MOXKHOCTH JIOCTYNla C  WCIOJb30BaHUEM TIOMCIICHUH,
00eCITeunBaIOIINX JTOCTYT K JKUJIBIM ITOMEIICHUSIM;

I[). CCJIK TIPpU MECPCBOAC KBAPTHUPLI B MHOT'OKBAPTUPHOM JOME B HCKUIIOC
ITIOMCIICHUC HCCO6JIIOI[€HBI CJICOYIOIIHC Tpe6OBaHI/I${Z

-KBApTHUPa PACIIOJIOKCHA HAa IICPBOM ITAKEC YKA3aHHOT'O JOMA,

-KBApTHUpa PACIOJOKCHA BLIIIC IICPBOIO I3TaXKa YKA3daHHOI'O AaoMa, HO
IMOMCHICHU A, PACIIOJIOKCHHBIC HCTIOCPCIACTBCHHO IO KB&pTHpOfI, HGpGBO)IHMOﬁ
B HCXKHNJIOC ITOMCIICHUEC, HCABJIAIOTCA XKHUJIBIMU,

e) TAKKC HC NOITYCKACTCA:

- TIepeBOJ JKWJIOTO TIOMEIIEHUS B HACMHOM JIOME COIMaIbHOTO
UCTIOJIh30BaHMS B HEXKMUIIOCTIOMEIIICHIE,

- TIEPEBOJ JKWJIOTO TIIOMEIICHHS B HEXUJIOC IIOMEIICHWE B IeJsIX
OCYIIIECTBJICHHSI PEITMTUO3HOU ACSITEILHOCTH;

- TIEpPEeBOJI HEKWJIOTO TOMEIIEHUS B KWJIOE IOMEIIEHUE €CIIM TaKoe
TIOMEIICHNEe HE OTBEYaeT TpPeOOBAaHHSM, YCTaHOBICHHBIM [locTaHOBICHHEM
[IpaButennscTBa PO ot 28 situBapst 2006 r. Ne 47 «OO0 yrBepxkaennn [lonoxenus
O TPU3HAHUM TIIOMEIICHUS JKWIBIM TIOMEIICHHEM, JKWJIOTO TIOMCIICHHS
HETIPUTOIHBIM JUISI TIPOKMBAHHS, MHOTOKBApPTUPHOTO JIOMa aBapHUHBIM U
MOJUIC)KAIIMM CHOCY WJIM PEKOHCTPYKIIMH, CaJIOBOTO JOMA JKWJIBIM JIOMOM H
KUJIOTO JIOMa CaJ0BBIM JIOMOM)» WJIM OTCYTCTBYET BO3MOKHOCTH 00ECIICUUTH
COOTBETCTBHE TAKOT'0 MIOMEIIEHHUSI YCTAHOBIEHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBHS NMPOEKTA MEPEyCTpOWCcTBA U (WJIM) MEpEIrIaHUuPOBKU
MOMEIICHHS] BMHOTOKBAPTUPHOM JIOME TPEOOBAaHUSM 3aKOHOIATEIHCTRA.
HenomyueHnne wiM HECBOEBPEMEHHOE MOJIYYEHHE JOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.6.1 aIMUHUCTPATUBHOTO pETIaMeHTa M 3alpPOIICHHBIX B
rOCYJapCTBEHHBIX  OpraHax, OpraHax MECTHOTO CaMOYIOpaBJEHUA U
MMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO
CaMOYMpAaBJICHUSI OpPraHU3alUsX, B PpaCHOPSHKEHUH KOTOPBIX HAXOASATCSA
yYKa3aHHbIE JOKYMEHTbI, HE MOJXKET SIBJISTHCA OCHOBAHMEM i1 OTKa3a B
MEPEeBOJIE JKWJIOTO TMOMEMICHUS B HEXKWIOE IIOMEIICHUE WA HEXUIIOTO
MMOMEIICHUS B KUJIOE ITOMEIICHUE.

[lepeyenr  ycayr, KOTOpbI€  SBIAIOTCS  HEOOXOAMMBIMH |



00s13aTeNIbHBIMU JIJIs1 TIPEIOCTABICHUS MYHUIIUTIATBHON YCIYTHd, B TOM YHUCJE
CBEIICHHSI O JIOKyMEHTe (JIOKYMEHTaxX), BblJaBacMOM (BbIJaBaeMbIX)
OpraHU3aIUsIMH, YYaCTBYIOIIUMU B MPEJOCTABICHUN MYHHUIIUTIATLHON YCIIYTH.

Ycenyru, KOTOpbI€ SIBISIOTCS HEOOXOAMMBIMU W 0OSI3aT€NbHBIMU  JJIS
MPEI0CTABICHUAMYHUIIUTTIAITBHON YCIYTH:

1) ycayra 1O TOATOTOBKE TMPOEKTa NepeycTpoWcTBa W (WiIn)
NEPENIaHUPOBKU NIEPEBOIUMOrO IIOMELIEHMSI (B Cllydae, ECIIU NEPEyCTPOICTBO
U (WIM) eperiaHupoBKa TPeOyIOTCA JJ1s 00E€CIEYEHHSI MCTIOIb30BAHUS TAKOTO
NOMEILIEHUS B KQUE€CTBE JKUIIOTO WJIM HEXHUJIOTO MOMEIICHHS);

2) odopMieHUE JOKYMEHTa, YyJIOCTOBEpAIOIIero mnpasa (TIOJTHOMOYHS)
Ope/ICTaBUTENS, B CIy4yae, €CJIM 3a NPEJOCTaBICHHEM YCIyru oOpauiaercs
PEACTaBUTEIb 3asBUTEIIS;

HOpH}]OK, pasMCp U OCHOBAHUA B3UMAHUA I’OC}’}I&pCTBGHHOﬁ ITOIIJIMHBI
I UHOM HJIaTLI,B3PIMa€M0ﬁ 3a IIPCIOCTABJICHUC MyHHHHHaHBHOfI YCIyru.

Hpe,ZIOCTaBJIGHI/IG MYHHHHHaHBHOﬁ YCIIYI'n OCYHICCTBIIACTCA 6€C1'IJI21THO,
roCyaapCTBCHHAAIIONIIINHA HEC YIIIIAUUBACTCH.

[lopsanok, pasmep M OCHOBaHHMS B3UMaHHUA IUIATHI 3a MPEAOCTaBICHUE
yCIyT, KOTOpbIE SIBISIIOTCS HEOOXOMMMBIMU UM 00S3aTeNbHBIMH  JIJIS
PEIOCTaBICHHUS MYHUIIUTIAIBHON yCIyrH, BKIt0Yas MHOOPMAIUIO O METOIUKE
pacuera pa3zMepa TaKoM IUIaThI.

[Topsimok, pasMep M OCHOBaHMS B3UMAaHUS IUIATHl 3a IPEIOCTABICHUE
YCIIYT, YKa3aHHBIX B IIYHKTE 2.9 HACTOAIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA,
OnpeAesaeTcs: OpraHu3aluusaMu, IPEIOCTABISIOIIMMHU JaHHBIE YCIYTH.

MakcumanbHbld CPOK OXHWAAHUS B OYEpPEAM MpPH IMOJade 3ampoca o
MPEIOCTABICHUA MYHHIUIIAIBHON YCIYTH W MpU I[OJYyYCHUU pe3yJbraTa
MIPEIOCTABJIEHUS MYHULIUIIAIBHON YCIIYT .

MakcumanbHbld CPOK OXHUAAHWS B OYEPEAM IIPU MOJade 3asBICHUSA O
MPEIOCTABICHUH MYHHUUINAIBHON YCIAYTM W TPU TOJYYEHHH pPE3yJbTaTa
JAHHOW MYHUIIUNAIBHON YCIYTH HE JOJDKEHIIPEBBIIATD |5 MUHYT.

Cpok M THOpSNIOK PErHCTpalMM 3amnpoca 3asiBUTENS O MPEIOCTaBICHUU
MYHHUIUIIAIBHON YCIIYTH.

3asiBJICHUE O MPEAOCTABIICHUN MYHULIMIIAJBHON YCIyTH, IMIPEACTABICHHOE
3asBUTENIEM  JIMYHO  JKOO €ero  NpeACTaBUTEIEM,  PErUCTPUPYETCs
YIOJIHOMOYEHHBIM OpPraHOM B TeueHue 1 pabodero IHs ¢ JaThl MOCTYIUICHUS



TaKOI'O 3as1BJICHHA.

3asBIEHNE O MPEIOCTABICHUY MYHHUIIMIIAIBHON YCIIYTH, IPEICTABICHHOE
3asBUTENIeM JMOO ero mpeactaBureneM uepes MODII, peructpupyercs
YIIOJTHOMOYEHHBIM OPraHoOM B J€Hb nocTyniaeHus or MOII.

3asBieHue, MOCTyNMBILIEe B 3JeKTpoHHOU (opme nHa EINTY, PIITY
PEruCTpUpPyETCs YIIOJIHOMOYEHHBIM OPTaHOM B JIEHb €I'0 [IOCTYIUIEHUS B ClIy4yae
OTCYTCTBMSI aBTOMATUUYECKOM perucTpanuu 3anpocos Ha EIII'Y, PIITY.

3asBieHHe, TMOCTyIUBIIEe B Hepabodee BpeMs, pPETUCTPUPYETCS
YIOJTHOMOYEHHBIM OpraHOM BMEPBbIN pabouuii 1eHb, CAEAYIOIUN 3a THEM €T0
HOJIyYEHUS.

TpeGoBanuss K  TOMENIEHUSIM, B  KOTOPBIX  MPEIOCTABISIOTCS
MYHUIIMTIATBHBIE YCIYTH, K 3a]1y OKUIAHUSI, MECTaM JJIsl 3alI0JIHEHHUS 3alPOCOB
O TMPEIOCTAaBICHUH MYHHIUTIAJLHONW YCIyrd, WH()OPMAIIMOHHBIM CTEHAAM C
oOpa3riaMu WX 3arojHEHUsS M TepeYHEM JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS KaXK10M TOCYIapCTBEHHOM UM MYHUIIUTIATLHOW YCIIYTH, B TOM
9gucjie K 00SCIEUEHUI0 JIOCTYIMHOCTH JIJII WHBAJIMUJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickon denepauuu 0 coUHaibHOU
3al[UTEe MHBAJIUJIOB.

[Tomemnenust ~ yrOJHOMOYEHHOTO  OpraHa  JJjIsi  TPEIOCTaBIICHHS
MYHUIIMIIAJIBHOW ~ YCJIYTH pa3MeNialoTcsl Ha  [EepBOM  dTaXe  3JIaHwus,
000pYyI0BAaHHOTO OTJEIBHBIM BXOJIOM, JIMOO B OTJEIBHO CTOSIIEM 3/IaHUH JJIS
CBOOOJHOrO JocTyma 3asBuTened. llepeaBumkeHrne 10  TOMEIICHUSAM
YIOJITHOMOYEHHOTO OpraHa, B KOTOPBIX ITPOBOJMUTCS IIPUEM 3asBICHUS M
JIOKYMEHTOB, HE JIOJDKHO CO3/aBaTh 3aTPyMHEHUHN ISl JIMI] ¢ OTPaHUYCHHBIMHU
BO3MOKHOCTSIMH 3JIOPOBBSI.

[Ipu pacrnonoxeHrr TTOMEIIEHHs YITOJJHOMOYEHHOTO OpraHa Ha BEPXHEM
ATaXKE CTHEIHMAIUCTHIYITIOJITHOMOYEHHOTO OpraHa 00s13aHbl OCYIIECTBIISAThH IPUEM
3asIBUTEJIE Ha TIEPBOM JTa)Ke, €CIM MO COCTOSHHUIO 37I0POBbs 3asSBUTENb HE
MOJKET MOHSATHCS IO JIECTHUIIE.

Ha Teppuropun, npuneraromein K 31aHUI0 YIOJHOMOYEHHOIO OpraHa,
OpPraHU3yIOTCS MECTa JJIsl MAPKOBKU aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM YHCIIE
MecTa JJisi TApKOBKM aBTOTPAHCIOPTHBIX CpeacTB MHBaIuaAoB (He menee 10
MPOILIEHTOB MECT, HO HE MEHee OJHOT0 MeCTa), JOCTYyN 3asBUTENCH K
MAaPKOBOYHBIM MECTaM SIBIISICTCS OSCIIIIaTHBIM.

[Tomemnienre ymOMHOMOYEHHOTO OpraHa i TpUeMa 3asBUTENCH
obopynyercs nHGOPMAITMOHHBIMU CTEHAAMH, Ha KOTOPBIX pa3Meraercs ¢hopma
3asiBJICHUS ¢ 00pa3IoM €€ 3aMoJIHCHUS U TTepeYeHb JOKYMEHTOB, HEOOXOMMBIX
JUTSI TIPETOCTABIICHUSI MYHUITUTIATLHOW YCITYTH.

[Tomemnienwsi, B KOTOPHIX OCYIIECTBISIOTCS ACHCTBUS TIO MPETOCTABICHUIO
MYHHUITUTIATBHON yCITYTH, 00ECIIeYUBAIOTCSI KOMITBIOTEPAMH, CPEICTBAMHU CBSI3H,



BKJIIOYAsl JOCTyIl K HWH()OPMAIMOHHO - TEIEKOMMYHHMKAIIMOHHOW CETH
«HTEpHETY, OpPTTEXHUKOU, KAHIEIAPCKUMHU [IPUHAJIEKHOCTSAMM,
MH(OPMAIMOHHBIMHU U CITPABOYHBIMHU MaTepUajaMu, HarIs, AHOW HHPOPMALIUEH,
CTYJIbSIMU M CTOJIAMH, CPEICTBAMMU IIOKAPOTYLIEHHWS M OIOBELICHUSI O
BO3HUKHOBEHUH YPE3BbIYAHONU CUTYAlUH, JOCTYIIOM K PETMOHAIbHOU CUCTEME
MEXBEJJOMCTBEHHOT' 0 AJIEKTPOHHOT'O B3aUMOJEICTBUS, a TAKXKe 0OecrieunBaeTCs
JOCTYIIHOCTh JUIsi MHBAJIUJOB K YKA3aHHBIM IIOMEUIEHUSIM B COOTBETCTBUHU C
3aKOHOHATeNbCTBOM Poccuiickonn @Dexepauud O COUUAIBHOW  3alUTE
VHBAJIUOB.

3an oxugaHus, MecTa JJis 3allOoJIHEHMs 3alpOCOB W IpHeMa 3asiBUTENeH
000PYIYIOTCS CTYJIbSIMU, U (MJIM) KPECEIBHBIMU CEKITUSIMHU, U (W) CKAMBSIMH.

Nudopmanimonnsie MaTepuaibl, IpeIHa3HauYEHHbIE JIJI1 UHPOPMHUPOBAHUS
3asBUTEIEH O  TOpSAJKE TPEJOCTABICHUS  MYHUIUIAIBHONW  YCIYTH,
pasmeniaroTcss Ha WH()OPMAIMOHHBIX CTEHJIaX, PACIOJIOKEHHBIX B MECTax,
o0ecrieurBarOMUX JOCTYI K HUM 3asBUTEIICH.

NudopmanimonHsie MaTepuaibl, IpeIHa3HauYeHHbIE 11 UHPOPMHUPOBAHUS
3asiBUTENIE O  TOpSAJKE TMPEAOCTABICHUS  MYHULHMIIAIBHON  YCIyTH,
pa3MemaTcs Ha HHPOPMALMOHHBIX CTEHAAX, PACHOJIOKEHHBIX B MeECTax,
o0ecreynBarorX JOCTYI K HUM 3asiBUTEJIEH, U OOHOBIISIOTCS IPU U3MEHEHUU
3aKOHOJATENbCTBA, PETYIUPYIOUIETO MPEJOCTABICHUE MYHUIIUITAIbHON YCITYTH,
U CIIPaBOYHBIX CBEJICHUU.

Nudopmarmonnsie CTEHABI JOKHBI pacloiaraThbCsi B MECTE, IOCTYITHOM
JUTSE IPOCMOTpa (B TOMYHCIIE NMPU OOJIBIIOM KOJIWYECTBE TTOCETUTENEH ).

st obecrnieueHUs AOCTYMHOCTH TOJYYEHHUS MYHUIIUIAIBHON YCIYTH
MaJOMOOWJIBHBIMU TPYIMIIAMH HACEJNCHUsS 37aHUS U COOPYKEHHUS, B KOTOPBIX
OKa3bIBAETCS YCIyTra, 000pyIyIOTCS COTIACHOHOPMATUBHBIM TpeboBaHusM «CI1
59.13330.2016. CBon mnpaBwi. JlOCTYyIHOCTb 3HaHUNW M COOPYKEHUH IS
MaJIOMOOMIBHBIX TPy HaceneHus. AkryanuupoanHas peaaxius CHull 35-
01-2001».

[Ipu oOpamennn TrpaxkmaaHWHA C HapYHIEHUSIMU (QYHKIIUH OMOPHO-
JIBUTATEIILHOTO anmapara  paOOTHHKHU YIOJIHOMOYEHHOT'O opraHa
MpEANPUHUMAIOT CIEAYIOIINE ACHCTBUSA:

- OTKpPBIBAIOT  BXOAHYKO  JBEpb W  TOMOTalOT  TPaKIaHUHY
OCCTpeNMATCTBEHHO TIOCETUTh 3[]aHWE YIOJHOMOYEHHOTO OpraHa, a TaKkKe
3apaHee NpeaynpexaaroT O CYIIeCTBYIONUX Oapbepax B 31aHUH;

- BBIACHAIOT LOCJIb BU3HTA I'Pa’KJaHHMHA U COIIPOBOXKIAIOT €T0 B KaOHMHET 110
MNPpUCMY 3asBJICHUA; IIOMOI'alOT I'paKaaHMHY CCCTb Ha CTYJI WJIKM PacClojararoT

KpPECIIO-KOJIACKY Y CTOJIa HAIIPOTHB CIICHHUAINCTA, OCYIICCTBIIAIOMICTO IIPHUCM;

- COTPYAHHUK YIIOJHOMOYCHHOI'O OpraHa, OCYIHGCTBJISHOIHI/Iﬁ IIpUCM,



IIPUHUMAET TPAXKJaHWHA BHE OYEPEIH, KOHCYJIBTUPYET, OCYLIECTBISAET IPUEM
3asiBJICHUS C HEOOXOIUMBIMU JJOKYMEHTaAMH, OKa3bIBAE€TIIOMOLb B 3aII0JIHEHUU
0JIaHKOB, KOIIUPYET TOKYMEHTHI;

- 0 OKOHYAHUM NPENOCTABIECHUS MYHHULMNAIBHOW YCIYTH COTPYIHHUK
YIOJIHOMOYEHHOTO OPraHa, OCYLIECTBISIOIIMN MPUEM, TTIOMOTAeT TPaXIaHUHY
MOKUHYTh KAOMHET, OTKPBIBAET JBEPH, COMPOBOXKAAET IpakIaHUHA J0 BbIX0OJa
13 37aHUS U IOMOTaeT MOKUHYTh 3IaHUE; IEpEAcT IpaKJaHNHA

CONPOBOKIAIOIIEMY JIMIY WIH 10 €0 KEITAHUIO BBI3BIBAET aBTOTPAHCIIOPT
Y OKa3bIBACT COAECUCTBUE IIPUETO MOCAIKE.

HpI/I O6paH_IeHI/II/I IrpaxagaH C€ HCAOCTATKaAaMMU 3pPCHUA pa6OTHI/IKI/I
YIHOJIHOMOYCHHOT'O OPraHaMpCAIIPUHUMAIOT CIICAYIOIIUC I[efICTBHHI

- COTPYAHUK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIONIUNA TpPUEM,
NPUHUMAET TpakJaHUHA BHE OYEPEU, TOMOraeT COPUEHTUPOBATHCS, CECTh Ha
CTyJ, KOHCYJIbTHUPYET, BCIYX TMPOYUTHIBAET JOKYMEHTBHl M Jajee Io
HEOOXOAMMOCTH TPOU3BOAUT MX BbiAady. [lpu 0OIIEHUH C TpakJIaHUHOM C
HEJIOCTaTKaMM 3PEHUS HEOOXO0IUMO O0IIAThCS HETTOCPEACTBEHHO C HUM CaMUM,
a HE C COMPOBOXIAIOUIUM €ro JIMIOM, B Oeceie MOoJIb30BaThCs OOBIYHOM
pa3roBOPHOM JIEKCUKOW, B TOMEIIEHUH HE CIIelyeT OTXOJUTh OT Hero 0e3
npeayNnpeKICHUS;

- COTPYJHUK VIIOJJHOMOYEHHOTO OpraHa OKa3blBa€T NOMOIIb B
3ar0JIHCHUM OJIAHKOB, KOMTMPYETHEOOXOIUMbIE JOKYMEHTHI. [l moanucanus
3a8BJICHUS  TOABOJMT JIUCT K  aBTOPYYKE TpPaXKIAHWUHA, TOMOTacT
COPUEHTHPOBAThCA W ToAmnucath OnaHk. [Ipy HEOOXOIWMOCTH BBIAIOTCS
NaMSTKHU JUIS CTA00BUISANINX C KPYIHBIM IIPUQPTOM;

- 110 OKOHYAHUU IMPEIOCTABICHHUS MYHHUIMIIAIIBHOW YCIYIM COTPYAHUK
YIIOJJHOMOYEHHOI'0 OpraHa, OCYLIECTBISIOINUNA IPUEM, TIOMOTAET IPAKIAHUHY
BCTaThb CO CTYJia, BBINTHM W3 KaOWHETA, OTKPHIBAET JIBEPU, COMPOBOKIAAECT
rpaXJaHWHAa K BBIXOAY M3 3[aHUsA, W NPOBOXKACT HAa YIMLY, 3apaHee
MPEeAYyIPEINUB MOCETUTENSI O CYIISCTBYIOIIMX Oaphepax B 3aHHH, TEpPEacT
rpaXJaHWHA CONPOBOXKAAKIIEMY JHUIY WIA [0 JKEIAHUI0 TPaKIaHUHA
BBI3BIBAET aBTOTPAHCIIOPT.

[Ipu oOpamennn TpaxaaHuHa ¢ JedeKTaMu ciyxa paOOTHUKA
YIOJHOMOYEHHOTO OpraHaAMpPEIPHHNUMAIOT CICAYIONNE JECHCTBUS

- COTPYJHUK YIMOJIHOMOUYEHHOTO OpraHa, OCYUIECTBISIONIUN MpHeM
rpakJIaH C HapyHIEHUEM Ciyxa, 0OpallaeTcsi HEMOCPEACTBEHHO K HEMY,
CIpalIuBaeT O IeJIM BU3UTA U JAET KOHCYJIbTALMI0 Pa3MEPEHHbBIM, CIIOKOIHBIM
TEMIIOM PEYH, HNPU 3TOM CMOTPUT B JIUIO MOCETUTEJNSI, TOBOPUT SICHO, CIOBA
JIOTIOTHSIET TIOHATHBIMU KECTaMHU



- COTPYJHHUK YIOJHOMOYEHHOIO OpraHa, OCYUIECTBISIOUIUN HpUEM,
OKa3bIBAET MOMOIIb M COJICHCTBUE B 3aMIOJIHEHUH OJIAHKOB 3as1BJICHUN, KOMUPYET
HEO0OXOIUMBbIE JJOKYMEHTBHI.

TpeboBanuss K KOMGOPTHOCTH UM  JOCTYNHOCTH HPEIOCTaBICHUS
rocygapcrBeHHon yciayru B MOI] ycraHaBiMBarOTCA IMOCTAHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®enepanuun ot 22.12.2012 Ne 1376 «OO0
yrBepkaeHun [lpaBui opraHuzanuu JIEATEIbHOCTH MHOTO(YHKUIHOHATBHBIX
LIEHTPOBIIPEAOCTABICHUA I'OCYAaPCTBEHHBIX U MYHULUIIAJIBHBIX YCIYI».

Iloxazarenu JOCTYITHOCTH U KAa4CCTBA MyHHHHHaHBHOﬁ YCIyru.

KomuecTBo B33HMOH€ﬁCTBHﬁ 3asABHUTCIIA C COTPYAHUKOM
YIOJIHOMOYCHHOTI'O OpraHa IpUuIpecaI0CTaBJICHUN MyHHHHHaJIBHOfI YCIYI'HA - 2.

[TpogomKUTETPHOCT,  B3aMMOJCUCTBUN  3asBUTENSI C  COTPYIHUKOM
YIOJTHOMOYEHHOTO NMPUTPETOCTABICHUH MyHUIIUTIATBHOM yCIIyTH - He 60Jee 15
MUHYT.

Bo3moxHOCTH IMMOJIYUYCHHUA I/IH(l)OpMaIII/II/I 0 XoAC MpCaAoCTaBJICHUA
MyHHHHHaHLHOﬁ YCIIYyI', B TOMYHUCJIC C HUCIIOJIb30BAHUCM I/IH(l)OpMaIII/IOHHO -
TCIICKOMMYHHUKAIITMOHHBIX TEXHOJIOTUH.

NupiMu  mokazaTesnssMM  KadecTBa M JOCTYIMHOCTH MPEAOCTaBICHUS
MYHUIIUTIATIBHON yCITYTUSIBIISFOTCS:

PacIoOKEHHOCTh MOMEIICHH YIOJTHOMOYEHHOTO oprasa,
NpeIHa3HAYCHHBIX JUIsl TPEJOCTABICHUS MYHHUIIMNAIBHOW YCIyTd, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPaHCIIOPTHBIM MarucTpasim;

CTCTICHb WH(POPMUPOBAHHOCTH 3asABUTEIS O MOPSAIKE MPEIOCTABICHHS
MYHHUITUTIATBHOW YCIyTrU (JOCTYMHOCTh WHGOPMAIMK O MYHUIIMITAIBHON
yCIIyTe, BO3MOKHOCTh BbIOOpa crioco6a moiaydeHns HHPOPMAIINH );

BO3MOXXHOCTHb BbIOOpa 3asBuTENeM (opMm oOpalieHus 3a MOITyYeHHUEM
MYHHUITUTIATHHON YCIIYTH;

JOCTYITHOCTH OOpaIieHus 3a IPEIOCTABICHIHEM MYHUITUTIATLHON YCIIYTH, B
TOM YUCJIE JJIS JIUL COTPAHUYEHHBIMU BO3MOXXHOCTSAMU 310POBbBS;

CBOECBPEMEHHOCTh  MPEIOCTABICHUS ~ MYHULMNAJIBHOW  YCIyI'M B
COOTBETCTBHH CO CTAHAAPTOM €EIPEAOCTABIICHNUS;

COOJII0ICHUE CPOKOB MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH U CPOKOB
BBIIIOJIHEHUS ~ AJAMUHUCTPATUBHBIX  OPOUEAYp NOpU  NOPEAOCTABICHUU
MYHHUIUITAIBHON YCIIYTH;



BO3MOXXHOCTh IMOJY4YEHUS HMHPOPMALMM O XOAE MPEJOCTABICHUS
MYHULUIIAJIIBHON YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX JKaJI00 CO CTOPOHBI 3asBUTEIS IO PE3yJIbTaTaM
MPEeI0CTaBICHUS MYHUIIMNIATBHOU YCIIYTH;

OTKPBITBIA JOCTYN Ui 3asgBUTENIed K MH(OpPMALMU O MOPSIKE U CPOKaX
MPEeIOCTaBICHUS! MYHULIUIAIBHON YCIIYT'H, NOpsAJKe 00KaloBaHMs ACHCTBUI
(Oe3neiicTBUs) YMOJTHOMOYEHHOTO OpraHa, PyKOBOIUTENS YINOJTHOMOYEHHOTO
oprasa 100 crenuaiicTa yrnoJHOMOYEHHOIO OpraHa;

HaJIM4ue H€O6XOI[I/IMOFO N A0CTAaTOYHOI'O KOJMYCCTBaA CICIHUAJIMNCTOB
YIOOJITHOMOYCHHOI'O OpraHad, aTAaKXKCe HOMGH_IGHI/Iﬁ YIOOJTHOMOYCHHOI'O OpraHa, B
KOTOPBIX OCYHICCTBIIACTCA IIPUCM 3asBJICHUM U JOKYMCHTOB OT 3asiBUTEJICH.

Y1OJIHOMOYEHHBIM OpraHOM OO0ECNeYMBaeTCA CO3/laHWe WHBAIUIAM U
UHBIM  MaJOMOOWIBHBIM  TPYIIAaM  HaceJleHUs  CJIEAYIOUUX  YCJIOBUH
JOCTYITHOCTH MYHUIIMITAJIbHON YCIYTM B COOTBETCTBHM C TpeOOBAHUSIMH,
YCTAHOBJIEHHBIMU 3aKOHOJATENbHBIMU M MHBIMU HOPMATHUBHBIMH IPAaBOBBIMU
aKTaMHu:

OKa3aHWE WHBAJIWJAM IIOMOIIH, HEOOXOAUMOW JUIsl TIONYYCHHS B
JTOCTYIMHOU i HUX (opme HHPOpPMAIIMA O TMpaBUIaX MPEIOCTABICHUS
MYHHUITUIIAJIBHOW YCIYyTH, B TOM 4YHCiIe 00 O(OpMIICHUU HEOOXOIUMBIX IS
MOJYYECHUS MYHUITUTIAJIBHON YCIYTH TOKYMEHTOB, O COBEPIIEHUU UMH JIPYTUX
HEOOXOAUMBIX JJIS IOJyYSHHS MYHUIIUITAIBHOW YCIYyTH IEUCTBUH;

MpPEJOCTABIICHUE MYHUIUNAIBHONW YCIYrd HHBAJIUJaM IO CIyXy, IpHU
HEOOXOAMMOCTH, C HCIIOJIB30BAaHUEM PYCCKOT'O >KECTOBOTO SI3bIKA, BKJIIOUAsS
obecrieyeHue JIOITyCKa B IIOMEIICHHUE CypJIONIEpEeBOIUMKA,
TU(DIIOCYpPIOTIEPEBOTUNKA;

OKa3aHWE IOMOIINM WHBAJIWJIAM B TPEOJOJICHUU OaphepoB, MEIIAIOIINX
MOJIYYCHUIO MyHUIIUTTATLHON YCIYTH HapaBHE C IPYTUMU JIMIIAMHU.

[Ipy nOpenocrtaBieHMM MYHULUMNAIBHOW  YCIYIM  B3aUMOJICHCTBUE
3asBUTENS CO CIELHMATMCTOM YIIOJHOMOUYEHHOI'O OpraHa OCYLIECTBIISETCS MpHU
JTUYHOM OOpaIeHUH 3asIBUTEIIS:

JUTSI TIOJTY9EeHUS. HTHPOPMAIIUU IO BOIIPOCAM MPEAOCTABICHUS
MYHULMIIAIIBHON YCIIYTH; JIS I0JIA4X 3asIBJICHHS U IOKYMEHTOB;

JUTSI TIOTYYeHUST HHPOPMAIIUU O XO0J1€ TIPEIOCTABICHUS MYyHHUIIUITATIBHON
YCIIYTH; JUISI IOJIYYEHHS PE3YJIbTaTa MPEIOCTABIEHNS MYHULIMIIAIBHON YCIIYTH.

[TpoaoKUTENBHOCTh B3aUMOJICVCTBHS 3asIBUTENS CO CIIELIMATUCTOM
YIIOJTHOMOYEHHOT'O OpraHa HEMOXKET MPEBBIIATh |5 MUHYT.

[IpenocraBnenne MyHununaibHo yciayru B MODL[ BO3MOXHO mpu



HAJIMYAM  3aKIIOYEHHOI'O  COTVIAIIEHUS O  B3aUMOACHUCTBUUM  MEXKIY
YIIOJTHOMOYEHHBIM opranom u M®I1.

YnonHOMOYEHHBIN opraH obecrneynuBaeT HHHOPMHUPOBAHUE 3asIBUTENEH O
BO3MOKHOCTH TMOJYYEHUs] MYHUIIMNAIbHOW ycinyru Ha 6aze MOILI. B ciyuae
[I0JaYu 3asBICHHUS O NPEAOCTABICHUM MYHUUUNAIBHOM yciuyru B MOI]
HEMOCPEACTBEHHOE IIPEIOCTABIEHNE MYHULUITAIIBHON YCIIYTU OCYILECTBISAECTCSA
YIIOJTHOMOYEHHBIM OPTaHOM.

Nuple TpeOoBaHus, B TOM YHCJIE€ YUYUTHIBAIOIIME OCOOCHHOCTU
NPEAOCTABICHUS ~ MYHUIMMNAIBHOM  YCIAYTH TI0  DKCTEPPUTOPUAIBHOMY
OPUHIUIY U OCOOCHHOCTH TIPEJOCTABJIICHUS MYHUIUMAIBHOM YCIyTH B
AIIEKTPOHHOI dopme.

3asBUTENb TMPEIOCTABISET JOKYMEHTHI B OpraH, OCYIIECTBIISIIOIIMI
NEepPEeBOJl TOMEIICHUS, MO MECTYy HaXOXJCHUS IEepPEeBOJAUMOIO IMOMEIICHHUS
HerocpeAcTBeHHO b0 depe3 M®DI] B cOOTBETCTBUU C 3aKIIFOYCHHBIM UMHU B
yctaHoBlieHHOM  [IpaButensctBoM  Poccuiickort  ®denepamuu  mopsiake
COTJIAIIEHUEM O B3aUMO/JICHCTBUH.

3asBuTENb BOpaBe OOPATUTHCS 3a MPEIOCTABICHWEM MYHHUIIUIAILHOM
yCIYTM W TOAaTh JOKYMEHTBI, yKa3aHHble B IyHKTe 2.6.1 HacTosIero
aIMUHUCTPATUBHOTO perjlaMeHTa B dieKTpoHHON (popme uepes EIINTY, PIITY ¢
UCIIOJIb30BAHUEM JJIEKTPOHHBIX JOKYMEHTOB, TIOJINUCAHHBIX 3JIEKTPOHHOMN
NOJIMKUCHI0 B COOTBETCTBUU C TpeboBanusmMu DenepanbHOro 3akoHA OT
06.04.2011 Ne 63-®3 «OO6 »1EKTPOHHOUN TOATTUCKY.

Y1nonHOMOYEHHBIN opraH o0ecreynBaeT WHOOPMUPOBAHUE 3asiBUTEIIEH O
BO3MOKHOCTHIIONYUY€HUA MyHUIIMNanbHOU ycayru yepe3 EIIIY, PIITY.

O6pamenue 3a ycayroin vepe3 EIII'Y, PIII'Y ocymiecTBisieTcss myTem
3aroJHEHUs] MHTEPaKTUBHOU QopMmbl 3asBieHUs ((popmupoBaHus 3ampoca o
OPEAOCTABICHUM  MYHULMOAIBHOM  yCIYrHM,  COJAEpKaHHE  KOTOPOro
COOTBETCTBYET TPeOOBaHMIM (DOPMBI 3asBJIICHUSI, YCTAHOBICHHOW HACTOSIIIUM
aJIMUHHUCTPATUBHBIM PETIAMEHTOM) (Jajee - 3ampoc).

OOpaienre 3asBUTENS B YIIOJIHOMOYCHHBIM OpraH YKa3aHHBIM CIIOCOOOM
o0OecrieynBaeT BO3MOXKHOCTh HAIpPaBICHUS W TIONyYEHUS OJHO3HAYHOU U
KOH(MUICHIINAaTbHON HH(pOpPMAIMK, a TaKXKe MPOMEKYTOYHBIX COOOIIEHUN U
OTBETHOW MH(POPMAIIUU B HIEKTPOHHOM BHJI€ C UCITOJIB30BAHUEM DJIICKTPOHHON
MOAIKUCU B TMOPAJNKE, MPEAYCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickon
denepanun.

[Ipu npenocTtaBieHUM MYHULIMOAIBHON YCIYTM B AJIEKTPOHHOU (dopme
nocpeactBoM EINTY, PIIT'Y 3asButento odecneunBaeTcs:

- TMOoJyyeHue HUHPOpMAIMU O TMOPSAKE U CPOKax MPelOCTaBICHUS
MYHHUIUITAIBHOMN YCIIYTH;

- 3alliuCb HaA IIPHUCM B yr[OJ'IHOMO‘IGHHI:Iﬁ oprad M mogadu 3asaBJICHUSA U



JIOKYMEHTOB;
- (hopMupoBaHue 3ampoca;

- IIPUEM M PpETUCTpalrs YIOJIHOMOYEHHBIM OpPraHoM 3ampoca u
JNOKYMEHTOB;

- TIOJIyY€HHUE pe3yibTara MpeJoCTaBICHUS MYHUIIMTIAIBLHON YCIYTH;
- TIOJIyY€HHE CBEJICHUI O X0J1€ BHITIOJIHEHHUS 3aIpoca.

HpI/I HaIpaBJICHUU 3aIIPOCa UCIIOJIB3YCTCA IMPOCTAA IJICKTPOHHAA IMOAIIUCH,
Impn yCJIOBHUHU, YTOJIMYHOCTD 3a4BUTCIIAI YCTAHOBJICHA IIPU aKTHBAIIUU yquHOﬁ
3alluCu.

3. CocTtas, mocJjie10BaTeJIbHOCTH H CPOKHU
BBINOJHEHUS aIMUHUCTPATUBHBIX Mpoueayp (aeicTBuii),
TPeOOBaHUS K MOPAAKY UX BbLINOJHEHHS, B TOM YHCJIE
0CO0EHHOCTH BBINMOJHEHHUSI A/IMUHUCTPATUBHBIX MPoOLEAYP
(neiicTBMIl) B 3JIeKTPOHHOI popme

HcuepnipiBaroniuii nepedeHb aIMUHUCTPATUBHBIX IPOLIETYP

1) mpueMm MU perucTpauys 3asBJICHUS U JOKYMEHTOB Ha IPEAOCTaBICHUE
MYHULUIIAJIBHOU YCIIYTH;

2) dopMHpoBaHUE U HAIpaBICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B
oprasbl (OpraHu3aiym),

y4acTBYIOIIME B TMPEAOCTABICHUHM MYHUIMNAIBHOW yciayru (mpu
HEOOXOAUMOCTH);

3) yBeOOMJIEHUE 3asiBUTENSI O NPEACTaBICHUM JAOKYMEHTOB M (WJIM)
uHdopMaIi, HEOOXOAMMOW JJii TPOBENCHHS TMepeycTpoiicTBa u  (WIIn)
MeperyIaHuPOBKY MOMENIEHUSI B MHOTOKBAPTUPHOM JIOME;

4) TPUHATHE PENICHUS O MepeBoje WK 00 OTKa3e B MEPEBOE JKHUIIOTO
MOMEIIEHHUS B HEXKUII0€ WIIMHEKUIIOTO MOMEIICHUS B KUJIO€ TTOMEIICHUE;

5) Bblaya (HampaBJ€HUE) JOKYMEHTOB MO pe3yjibTaTaM MPeJoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

biok-cxemMa mpenocTaBiICHUS MYHULIMIIAIBHOM YCIIYTM MPEICTABIEHA B
[Tpunoxxenuu Ne 1 kHacTosIIEMy aIMUHUCTPATUBHOMY PETJIAMEHTY.



[Ipuem um perucrpanus 3asBICHUSA U JOKYMEHTOB Ha IIPEIOCTABIICHUE
MYHULMTNIAIIBHON YCITYTH.

OcHoBaHMeM Hayajda BBHIMIOJHEHUS aJMUHUCTPATUBHOW MPOLEAYpPHI
SIBJISIETCS TIOCTYIUICHUE OT 3asBUTENS 3asBICHUS U IOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJOCTABJICHUS TOCYJaPCTBEHHOM YCIYTH, B YMOJHOMOYEHHBIN Opra,
EIIl, PIIT'Y nmu6o uepe3z MOII.

[Ipu nuyHOM OOpallleHuK 3asiBUTEN B YIOJHOMOYEHHBIH OpraH
CIIELUAIIMCT YIIOJIJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NMPUEM M BblAAUY
JOKYMEHTOB:

yCTaHABIMBAET JIMYHOCTh 3asBUTENI HAa OCHOBAaHWUHM JOKYMEHTA,
yIIOCTOBEPSIIOIIETO €ro JTUYHOCTh, MPEJICTABUTEINS 3asSBUTENS - HA OCHOBAHHUH
JOKYMEHTOB, YJOCTOBEPSIONIUX €ro JUYHOCTh M TIOJHOMOYHsS (B CiIydae
oOpalieHus IpeICTaBUTEN);

IIPOBEPSIET CPOK JICUCTBUS TOKYMEHTA, YOCTOBEPSIOIIETO €ro JUIYHOCTh U
COOTBETCTBHUE JAHHBIX JOKYMEHTA, YJOCTOBEPSIONIET0 JHUYHOCTh, JaHHBIM,
yKa3aHHbIM B 3asBIIEHHM O COTJIACOBAHUU TMepeycTpoiicTBa U  (WIJIN)
NEPETUIaHUPOBKY MOMEIIEHHUSI B MHOTOKBAPTUPHOM JTIOME M NMPUIOKEHHBIX K
HEMY JIOKyYMEHTaXx.

B XO0A€ IMprueMa JOKYMCHTOB OT 3aABHUTCIIA UJIN YIIOJTHOMOYCHHOI'O UM JIMIIA
CIICOUAJINCT, OTBETCTBEHHBIM 3a IMPpUECM U BbIa1y JOKYMCHTOB, YAOCTOBCPACTCA,
qTO:

1) TEKCT B 3asBJICHUU O MIEPEBOJIC MOMEIIECHUS MTOAIACTCA TPOUYTEHHUIO;

2) B 3asBIEHUU O TEPEBOJE TIOMEIICHUS YKa3aHbl (aMuiusa, ums,
OTYEeCTBO (TOCIIeHEE - MPUHATUYHH) (PU3UIECKOTO JHUIa TUOO0 HAUMEHOBAHUE
FOpUINYECKOT O JINIIA;

3) 3a4BJICHHUC O IICPCBOAC IIOMCHICHHA IIOAIIMCAHO 3adBHUTCIICM HWJIIN
ynOJIHOMO‘-IGHHBIfIHpGI[CTaBI/ITeJ'IB;

4) mpuiararoTci JOKYMEHTbI, HEOOXOAMMBIE JUIsl TMPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

[Ipu ycraHoBneHuu (HaKTOB OTCYTCTBUSI HEOOXOMMMBIX JTOKYMEHTOB,
00SI3aHHOCTh MO MPEJOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEINS, MpPU
HECOOTBETCTBUU MPEJCTABICHHBIX JIOKYMEHTOB TPEOOBAHUSIM HACTOSAIIETO
aIMHUHUCTPATUBHOI'O PErJIaMEHTa - YBEAOMIISICT 3asBUTENS O BBISBICHHBIX
HEJIOCTATKaX B MPEACTABICHHBIX JOKYMEHTAX U NPEJIAraeT NPUHATh MEPHI 1O
UX YCTPAHECHUIO.



B clIydac CCJIIM 3ajiBUTCIIb HACTAMBACT Ha IPHHATHUHM OJOKYMCHTOB -
IMPUHUMACT IPCACTABJICHHBIC3aABUTCICM NTOKYMCHTHI.

B cnyuyae ecnu 3asBUTENh CaMOCTOSATEIBHO PEUIMI MPUHATH MEPHI MO
YCTPAHEHUIO HEIOCTATKOB, MOCJE MX YCTPAaHEHHUs MOBTOPHO oOpaiiaercs 3a
MPEeIOCTAaBICHUEM MYHUIMNAIBHON YCIYIM B MOPSAIKE, IPEIyCMOTPEHHOM
HACTOSIIIIUM aIMUHUCTPATUBHBIM PETJIaMEHTOM.

IIo oxoHuyanuu npucMa 3a4BJICHUA U IIpUJIaraCMbIX K HCMY JOKYMCHTOB,
CIICHHUAJINCT, OTBETCTBEHHBIN 3a npueM JOKYMCHTOB, BBIIACT 3aABUTCIIIO
PAaCIIUCKY B IMOJYYCHUU OT HCTO JOKYMCHTOB,C YKA3dHUCM HX NICPCUHA U JAThI
HNX TOJYYUYCHUA YIIOJHOMOUYCHHBIM OPTraHOM, a TAKKE C YKA3daHUCM IICPCUYHA
HJOKYMCHTOB, KOTOPBIC 6YI[YT MOJIYUCHBI ITO MCKBCAOMCTBCHHLIM 3aIIpOCaM.

MaxkcuMaibHBIN CPOK BBIITOJHCHHA aﬂMHHHCTpaTHBHOﬁ mpoucaypsl I10
MpUeMy U pETUCTpAINU 3aABJICHUA O IICPCBOJAC IMMOMCUICHUA U IPUTTOKCHHBIX K
HCMY HJOKYMCHTOB COCTaBJIACT 1 pa60111/11‘/’1 ACHb C MOMCHTA IIOCTYIUICHUA
3asBJICHUS.

KpI/ITepI/Iﬁ MpUHATUA PCIOCHUA: ITOCTYINUICHHUC 3adBJICHUA O IICPCBOAC
IMOMCHICHUA U ITPUJIOKCHHBIXK HCMY NOKYMCHTOB.

PesynpraToM aaMUHUCTPATHUBHON MpOLIEAYpHl SIBISETCS TpUEM |
perucTpanusi 3asBJICHUS O MEPEBOJIC MOMEIICHUS U TMPUIOKEHHBIX K HEMY
JIOKYMEHTOB.

Nudopmaruss o mnpueme 3asBICHUS O TEPEeBOJICe IOMENICHUS U
NPWIOKEHHBIX K HEMY JOKYMEHTOB (DUKCUPYETCS B CHUCTEME DJIEKTPOHHOTO
JOKYMEHTO000pOTa U (MJIN) KypHAJIe PETUCTPAIlMU YIIOJTHOMOUYEHHOTO OpraHa,
[IOCJIE€ Yero MOCTYIHUBIIME JOKYMEHTBI NEPENAOTCS NODKHOCTHOMY JIMIYY IS
PacCMOTPEHUS U Ha3HAYEHHSI OTBETCTBEHHOTO UCTIOJIHUTEIS.

[Ipuem u peructpauusi 3asBJICHUS U JOKYMEHTOB Ha IPEIOCTABJICHUE
MYHHUITUTIATBHON yCIyTH B (OpMe 3IEKTPOHHBIX JOKyMeHTOB uepe3 EINY,
PIIT'Y.

[Ipu HampaBieHUU 3asiBICHUS O IMEPEBOJIE MOMEUIEHUS B AJIEKTPOHHOMU
dbopmMe (Mpu HATUYUH TEXHUYECKOW BO3MOXKHOCTH) 3asIBUTEIIO0 HEOOXOIUMO
sammoHUTh Ha EINT'Y, PIIT'Y anexktpoHHy0 opMy 3ampoca Ha IPeI0CTaBICHUE
MYHULIUMAIBHOW yCIIYTH, MPUKPENHUTh K 3asBICHUIO B SJIEKTPOHHOM BUJIE
JIOKYMEHTBI, HEOOXOAUMBIE ISl TPEAOCTABICHUSI MYHULIUTIATBHON YCITYTH.

Ha EINT'Y, PIIT'Y pa3mMerniaeTcs oopa3zer 3an0THEHUS 3JEKTPOHHOM (OPMBI
3asBJICHUSA (3ampoca).

dopmaTHO-JIOTHYECKas TPoBepKa cHOPMUPOBAHHOTO 3asBJICHHUS (3aIpoca)



OCYILIECTBIIIETCS ABTOMATUYECKN IOCJIE 3allOJHEHHUS 3aSBUTEIIEM KaXJO0ro W3
noyied  3JeKTpoHHOM (Gopmbl  3ampoca. Ilpu BBISIBIEHMM HEKOPPEKTHO
3aMOJIHEHHOTO MO 3JEKTPOHHOU (POPMBI 3ampoca 3asBUTENb YBEIOMIIIETCS O
XapaKTepe BBISBJICHHON OIIMOKM M TMOPSAKE €€ YCTPAHEHHUs MOCPEACTBOM
MH(OPMAIIMOHHOTO COOOIIIEHHUSI HEMOCPEJCTBEHHO B JJICKTPOHHOU (dopme
3ampoca.

CnenuanucTt, OTBETCTBEHHBIM 3a INpPUEM M BblAA4Yy JOKYMEHTOB, IpHU
IIOCTYTUICHUU 3asIBJIEHUS UJJOKYMEHTOB B DJIEKTPOHHOM BUJE:

OpoBEpsieT  DJIEKTPOHHBIE  00pa3bl  JOKYMEHTOB Ha  OTCYTCTBHUE
KOMITBIOTEPHBIX BUPYCOB MUCKAKEHHON MH(}OpMaIuy;

PETHCTPUPYET JOKYMEHTHI B CUCTEME 3JIEKTPOHHOr0 JOKYMEHTO0OOpOTa
YIOJIHOMOYEHHOTO OpraHa, B ypHAJIe PErucTpauuy, B CIy4ae OTCYTCTBHS
CUCTEMBI 3JIEKTPOHHOT0 JJOKYMEHTO000pOTa;

dopMHUpYET U HampaBiseT 3asBUTENIO0 AJIEKTPOHHOE YBEIOMIICHHE Yepes
EIT'Y, PIIT'Y o nonyyeHun U perucTpaiyu oT 3asiBUTEINS 3asBJICHUs (3ampoca)
U KONUM JOKYMEHTOB, B CIIy4a€ OTCYTCTBUS TEXHHYECKON BO3MOMKHOCTH
ABTOMATUYECKOro yBenomieHus 3asapurens yepes EITY, PIITY;

HaIlpaBJsieT MNOCTYNHUBUIMK MAaKeT JTOKYMEHTOB JOJKHOCTHOMY JIMILY
YIOJIHOMOYEHHOI'O OpraHajJjisi PacCCMOTPEHHUSI W Ha3HAYEHUS OTBETCTBEHHOTO
UCITOJIHUTEIIS.

MaxkcumanbHbId CPOK BBIIIOJIHEHUSI aAMUHUCTPATUBHOM IIPOLEAYPHI I10
IIPUEMY U PETUCTPALMM 3asIBICHUS O NIEPEBOJE MOMELICHUS U MPWIOKEHHBIX K
HEMY JOKYMEHTOB B ()OpM€ AJIEKTPOHHBIX JOKYMEHTOB cocTaBisieT 1 pabouunit
JI€Hb C MOMEHTA IOJy4YEeHUS TOKYMEHTOB.

Kpurepuii npuHATHS peELIEHUs: IOCTYIUIEHUE 3asBICHUS O IIEPEBOJIE
IIOMEILIEHUS U IPUIOKECHHBIXK HEMY JOKYMEHTOB.

Pe3ynpraroM  aIMUHHUCTPATUBHOW  MNPOLEAYPHl  SBISETCA  IIPUEM,
peructpanusl 3asiBICHHUS O MEPEBOAEC ITOMEIICHUS W NPWIOKEHHBIX K HEMY
JOKYMEHTOB.

[Ipy HampaBiieHMM  3asgBUTEIEM  3asABJICHHUS U  JIOKYMEHTOB B
YIIOJJHOMOYEHHBIM  OpraH  IOCPEACTBOM  IIOYTOBOM CBSI3M  CIICLIUATIUCT
YIIOJJTHOMOYEHHOT'0 OpraHa, OTBETCTBEHHBIN 3a PUEM UBbIAAYy JTOKYMEHTOB:

POBEPSIET MPABUIIBHOCTh aPECHOCTH KOppecnoHAeHIuU. Omubo4Ho (He
[0 aJpecy) MPUCIAHHbIE MHUCbMa BO3BPALIAIOTCS B OPraHU3alMIO0 MOYTOBOM
CBSI3M HEBCKPBITHIMU;

BCKPBIBAET KOHBEPTHI, NPOBEPAECT HAJIWYME B HUX 3asBJICHUS U
JOKYMEHTOB, OOS3aHHOCTh MO MPEJOCTABIECHUIO KOTOPHIX BO3J0KEHA Ha
3asBUTENS;

MPOBEPSIET, YTO 3asBJICHUE HAMKMCAHO Pa3z0opuuBO, (pamMuIuu, HWMEHa,
oTuecTBa (MpU HAJIUYUU), HAUMEHOBaHUE, AJPEC MECcTa >KUTEJbCTBA, aJ[pec
MECTOHAXO0K/ICHUS, HAITMCAHBI TTOJIHOCTHIO;

MIPOBOJUT MEPBUYHYIO POBEPKY MPEACTABIECHHBIX KOITUM JIOKYMEHTOB, X



COOTBCTCTBHCEC I[GI\/'ICTBYIOI_HGMY 3aKOHOOATCIILCTBY, a4 TaKXC IIPOBCPACT, YTO
YKa3aHHBIC KOIMMHU 3aBCPCHBI B YCTAHOBJIICHHOM 3aKOHOAATCIILCTBOM ITOPAIKE,
IMPOBCPACT, YTO KOIIMHM AOKYMCHTOB HC HMMCIOT HOBpG)KI[CHHfI, HaJIN4ue
KOTOPBIX HC IMO3BOJIKICT OJHO3HAYHO  HMCTOJIKOBATH HX  COACPIKAHUC,
OTCYTCTBYIOT IOAYNUCTKH, IIPUITUCKHU, 3AYCPKHYTBIC CJI0OBA, UCIIPABJICHM.

MakcuManbHbli CPOK BBINIOJHEHUS AJMUHHUCTPATUBHOM IPOLEAYPHI IO
NPUEMY U PETUCTPALIMU 3aABJICHUSA O NEPEBOJE MTOMEIIEHUSA U MPUIOKEHHBIX K
HEMY JJOKYMEHTOB, MTOCTYMUBIINX MMOCPEICTBOMIIOYTOBOM CBsI3U, cOCTaBiseT 1
pabounii 1eHb C MOMEHTA MOTYYEHUSI TOKYMEHTOB.

Kpurepnii npuHATHS pElIEHUs: TOCTYIUICHHE 3asBICHUS O IEPEBOE
NOMEUIEHUS U MPUIIOKEHHBIXK HEMY JOKYMEHTOB.

Pe?)yJ'IBTaTOM a}]MHHHCTpaTHBHOﬁ nmpoucaypsel ABJKICTCA ITIPUEM U
perucrpanus 3adABJICHUA O IICPCBOAC IMOMCIICHHUA W IIPUIIOKCHHBIX K HCMY
JOKYMCHTOB.

Nudopmarus o mnpueMe 3asBICHUS O TIEPEBOJIC IOMEHICHUS U
IPWIOKEHHBIX K HEMY JTOKYMEHTOB (PUKCHUPYETCS B CHUCTEME DJIEKTPOHHOIO
JIOKyMEHTO000pOTa YMOJHOMOYEHHOTO OpraHa, B JKypHaJIE PETHCTpPAIUH, B
Ciy4ae OTCYTCTBHUS CUCTEMBI JJIEKTPOHHOTO JOKYMEHTO000pOTA.

B nenn peructpanuu 3asBieHUs O IEPEBOJIC OMEIICHHS U TTPUIOKESHHBIX
K HEMY JOKYMEHTOB, CICIIMAIUCT, OTBETCTBCHHBIM 3a IpPHEM JTOKYMEHTOB,
nepeaacT MOCTYMUBIINE JOKYMEHTHI JOKHOCTHOMY JIUIY YITOJHOMOUYEHHOTO
opraHa JijIsi paCCMOTPEHUS U Ha3HAYEHHUS OTBETCTBEHHOT'O MCITOJTHUTEIIS.

dopMHUpOBaHUE U HAIIPaBICHHE MEKBEJIOMCTBEHHBIX 3alPOCOB B OpPTaHBI
(opranu3zaiun),

y4acTBYIOIIME B TPEJAOCTABICHUU MYHHUIIUNAIBHONW yciayrd (Tpu
HEOOXOIUMOCTH).

OcHoBaHMEM I Hadajga aIMUHHUCTPATUBHOM TPOLEAYPHI SBISCTCS
HETIPEICTABIICHUE 3asBHTEIIEM IOKYMECHTOB, MPEIYCMOTPEHHBIX IMOIIMTYHKTAMHU
2, 3, 4 mynkra 2.6.1 HacTOAIIETO aIMHHUCTPATHBHOTO PErIaMEeHTa.

JIOMKHOCTHOE JIUIT0 YITOTHOMOYEHHOTO OpraHa IMpH MOTYYSHUH 3asIBICHUS
O TIEPEeBOJIC TIOMEIICHUS M TPWIOKEHHBIX K HEMY JOKYMEHTOB, MOpyYaeT
CHEIUANICTY COOTBETCTBYIOIIETO OTACIAMPOU3BECTH UX TIPOBEPKY.

B cmywae, ecnm crmenuamuMcTOM COOTBETCTBYIONIETO OTAena Oyner
BBISIBJIEHO, 4YTO B TIEPEYHE TIPEJICTABICHHBIX 3asBUTEIIEM JIOKYMEHTOB
OTCYTCTBYIOT JOKYMEHTBI, IPETyCMOTPEHHBIEC MOAMyHKTaMu2, 3, 4 myHKTa 2.6.1
HACTOSIINIETO aJMHHHUCTPATUBHOTO pETIaMEHTa, NPUHUMACTCS PEIICHHE O
HAIPaBJICHUHN COOTBETCTBYIONIUX MEXBEIOMCTBECHHBIX 3aITPOCOB.

MexXBeJOMCTBEHHBIC 3aPOCHI HAMIPABIISIIOTCS B CPOK, HE MPEBBIMIAIOIIAN
3 pabounx MHEW CO JHS PETUCTPAIUU 3asiBJICHUS O TEPEBOJIC MOMEIICHUS U
MIPWIOKCHHBIX K HEMY IOKYMEHTOB OT 3asIBUTEJIS.



HampaBiieHne  MeXBENOMCTBEHHBIX  3allpOCOB  OCYIIECTBIAETCS B
ANEKTPOHHOH (hOpPME C UCTTOIB30BAHUEM €ITUHON CUCTEMBI MEXBEOMCTBEHHOTO
JJIEKTPOHHOTO B3aUMOJCUCTBUS M MOAKIIOYEHHOM K HEH pPEruOHaIbHOU
CHUCTEMBI MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOJEHCTBHS.

CrnenuanucT COOTBETCTBYIOIIETO OT/AENA, OTBETCTBEHHBIN 3a MOJATOTOBKY
JOKYMEHTOB, O0s3aHNPUHATh HEOOXOAUMBbIE MEpPHI JJIs MOJIYYeHHUs] OTBETa Ha
MEKBEIOMCTBEHHBIE 3aIIPOCH] B YCTAHOBIICHHBIE CPOKH.

B cnydae He mocTyIieHHs OTBETa HA MEXBEJOMCTBEHHBIN 3alIpOC B CPOK
YCTAHOBJEHHBI  NYHKTOM  2.6.3  agMUHHCTPAaTHUBHOTO  PETJIAMEHTA
IPUHUMAIOTCS MEpPbl B COOTBETCTBUU IMOANYHKTOM 3TyHKTa 3.1 HacToslero
aIMAHHUCTPATUBHOTO PETJIAMEHTA.

Kpurepuii  npuHsATHS  peIICHUS: HEMPEJACTaBICHUE  JIOKYMEHTOB,
PETYCMOTPEHHBIX MOJIIMTYHKTaMU
2, 3, 4 nynkra 2.6.1 HacTOAIIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA.

Pe3ynbTaToM agMUHHCTPATHUBHOW NPOLEAYPHI SIBISCTCS IOJy4YCHHE B
paMKax MEXBEJIOMCTBEHHOTO JIEKTPOHHOT'O B3aUMOCHCTBUS JOKYMEHTOB (HMX
KONUA WJIM CBEJEHUM, COJEpKAIIUXCA B HUX), HEOOXOAUMBIX IS
NPEOCTaBICHUS] MYHULIMIIAJILHON YCIyTd 3asBUTENI0, JUOO TMOIy4YeHue
UHGOpPMAIIMH, CBUJIETEIBCTBYIONIEH 00 OTCYTCTBUM B PaCHOPSKEHUU OPraHOB
(opranmzanuii), y4acTBYIOIIMX B MPEJIOCTABIECHUU MYHUIUIAIBLHOW YCIyTH,
JOKYMEHTOB (MX KOTHI WJIMCBEIECHUHN, COACPKAIINXCA B HUX), HEOOXOIUMBIX
VTSI TIPEJIOCTABIICHUS MYHUIIUTIATIBHON YCIYTH.

Oukcanus pe3yibTaTa BBINOJHEHUS aJMUHUCTPATUBHON MPOLETYphl HE
IPOU3BOIUTCA.

3.1.3 [IpunsTHEe perieHus o mepeBojie Wik 00 0TKa3e B MEPEBOJIC KUIOTO
TIOMEIICHHSI B HEXXHMIIOCH HEXKHUIIOTO IMTOMEIICHHUS B KUJIOE TIOMEIICHHE.

OcHoBanveM Uisi Hayaida AaAMUHHUCTPATHUBHOM NPOLIEAYPHI SIBISETCS
MOJIyYEHHE YIIOJTHOMOYEHHBIM OPTAaHOM JOKYMEHTOB, YKa3aHHbBIX B ITyHKTE 2.6.1
HACTOSILLET0 aJMHUHHCTPATUBHOTO pErjaMeHTa, B TOM YHCIE IO KaHalam
MEKBEIOMCTBEHHOT'O UH(OPMAITMOHHOTO B3aUMOJECHCTBUS, 160
uH(pOpMaIH, CBUACTEIbCTBYIONMEH 00 OTCYTCTBUH B PACHOPSIKEHUHM OPTaHOB
(opranuzaiuii), y4acTBYIOIIMX B NPEAOCTABICHUUM MYHUIIMNAIBHON YCIYTH,
JOKYMEHTOB (MX KOMHM WU COJEPHKAIIUXCS B HUXCBEACHUMN), HEOOXOIUMBIX
JUTSl TPEAOCTABICHUSI MYHULIUTTAIBHOW YCITYTH.

OTBETCTBEHHBIM 32 BBIMIOJIHEHUE AJMUHHUCTPATHUBHON  MpPOLIEAYPHI
SIBJISIETCS TOJPKHOCTHOE JIMII0 YIIOJITHOMOYEHHOTO OpraHa.

Cnenuanuct oTaena/yrnoJHOMOUYEHHAs KOMHUCCHS TMPOBOJUT aHAJuU3
MpEACTaBICHHBIX TOKYMEHTOBHA HAJIMYKE OCHOBAHUM sl IPUHATHS PEIICHUS,
U TOATOTABIMBAET MPOEKT PEIICHUS O MEePeBOjie WU 00 OTKa3e B IMEPEBOJE
KUJIOTO TOMEIIEHUS B HEXKUIIO€ U HEXKWIIOTO TOMEIIEHUS B JKUIJIO€ TOMEILCHHE
o ¢popMme, yTBepKAeHHOM mocTtaHoBieHueM [IpasutensctBa PO ot 10.08.2005



Ne 502 «O6 ytBepxknenuu G(HopMbl yBeIOMJEHUS O TiepeBoie (OTKa3e B
MepPEeBOJIE) KWIOr0 (HEKHUIIOTO) MOMEIIEHUS B HEXIIOE (AKUII0€) MTOMEILCHUEY.

IIpy nocrymineHun B YINOJHOMOYEHHBIM OpraH OTBETa OpraHa
rOCy/JapCTBEHHOM  BJIACTH, OpraHa MECTHOTO CaMOyHIpaBlieHHs JHOO0
MOJBEIOMCTBEHHOM OpraHy roCyJIapCTBEHHOM BJIACTH WJIM OPraHy MECTHOTO
CaMOYTPABJIECHUS OpraHu3aluu Ha MEKBEJOMCTBEHHbIN 3amnpoc,
CBUJICTEIILCTBYIONIETO 00 OTCYTCTBHU JOKyMeHTa M (uiau) uH(popManmu,
HEOOXOUMBIX JJISl IEPEBO/Ia )KMJIOTO TTOMEIIEHUS B HEXKUIIOE TTOMEIICHUE WU
HEXUJIOTO TTOMEIIEHUS B KUJIO€ MOMEIICHUE B COOTBETCTBUU C MyHKTOM 2.6.1
HACTOAIIETO0 AJMUHHUCTPATUBHOTO pErjIaMeHTa, W €CJIU COOTBETCTBYIOIIUIA
JIOKYMEHT HE€ TMPEJCTABJICH 3asBUTENIEM IO COOCTBEHHOW WHUIIMATURE,
YIOJIHOMOYEHHBI OPraH IOCJE IMOJTYyYEHHUS YKa3aHHOIO OTBETA YBEAOMIISET
3asBUTENS O MOJYYEHUH TAKOTO OTBETA, U MPEJIAraeT 3aBUTEIIO TPEACTABUTD
JOKYMEHT W (W) UHpOpMalnio, HEOOXOAUMBbIE ISl POBEAEHUs MepeBoja
KUJIOTO TOMEUICHHUSI B HEXHUJIOE MOMEIICHUE WM HEKWJIOrOo MOMEIICHUS B
KUJIO€ TIOMCIEHHWE B COOTBETCTBHMM C TMyHKTOM 2.6.1 HacTosIero
aIMAHHUCTPATUBHOTO PETJIAMEHTA, B TCUEHUE MATHAAIATH pab0odYuX JHEN CO THS
HaIpaBJICHUS YBEJIOMJIICHHUS.

[Ipu HemnpencraBieHUU 3asBUTENIEM JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEOCTABICHUS MYHUIIMIIAIBHONW YCJIYTH, B YKa3aHHOM Cily4dae, CIEeIUaIUCT
COOTBETCTBYIOIIIETO OTENa MOJArOTABIMBAECT MPOEKT pelIeHHus 00 OTKaze B
NEPEBOAEC JKUJIOTO TOMEIICHUS B HEXWIOE IOMEUIEHUE WIH HEXUJIOro
NOMEUIEHUS B )KHJIOE TIOMEILICHHE.

Pemenne 00 oTKaze >KUIOTO MOMEHIEHUS B HEXKUIIOE TMOMENICHUE WU
HEXUJIOr0 MOMEIICHUS BIKUJIOE MOMEIICHUE JOJKHO COAEpKaTh OCHOBAHMS
OTKa3a ¢ 00s3aTeIbHOM CCHIIKOM HAa HApYIIIEHHUS.

Pemenue o mepeBose wim 00 OTKa3e B MEPEBOJIE KUJIOTO TOMEIICHUS B
HEXUJIOE IMOMEUICHUE WM HEXKUJIOTO TOMEUIEHUS B KUJIOE IOMEIICHHE
NOAMUCHIBAETCSA JTOJXKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa B JBYX
AK3EMILUIAPAX U MEpPEeNaeTcsl CIEUUaIUCTy, OTBETCTBEHHOMY 3a MPUEM-BbIIAUY
JOKYMEHTOB.

B cnyuae npeacraBienus 3asBiieHUA O iepeBoe nomemenus yepes MOL]
JOKYMEHT, OATBEPKAAOIINN IPUHATUE pelieHus, HarpasisieTca B MOL, ecnn
WHOM c1moco0 ero Mory4eHus He yKa3aH 3assBUTEIIEM.

MaxkcumanbHbld  CPOK  BBINOJIHEHUS AJMHHUCTPATUBHOW MPOLIEAYPHI
MIPUHATHS PELICHUS O IEPEBOJIE WM 00 OTKa3€ B MEPEBO/IE )KUIIOTO MOMEILICHUS
B HEXKWJIOE M HEXKUJIOTO TOMEIIEHUS B )KMJIO€IOMENICHUE HE MOKET MPEBBIIIATh
CpoKa TMSITH JHEW CcO JHA NPEACTaBICHUS B YINOJHOMOYEHHBIN OpraH
JIOKYMEHTOB, OO0S3aHHOCTH IO MPEACTaBICHUIO KOTOPBIX B COOTBETCTBUU C
MyHKTOM 2.6.1 HacTosimero aJiMUHHUCTPATUBHOIO PErjaMEHTa BO3JI0KEHA Ha
3asIBUTEJIS.

Kpurepuii npussTus peuieHusi: Haauyue (OTCYTCTBHE) OCHOBAHUHU IS
OTKa3a B NPEJOCTABIICHUM MYHULMNAIBHOW YCIYyTH, MPETYyCMOTPEHHBIX
IIYHKTOM 2.7 HACTOSAILETO



AJIMHHUCTPATHBHOI'O PCTJIaMCHTA.

Pe3ynpratoM aIMUHUCTPATUBHOW IMPOLENYPHI SBIACTCSA MOCTYIUICHUE K
CIICLIMAIUCTY, OTBETCTBEHHOMY 3a IMPUEM-BBbIIA4y IOKYMEHTOB, PELICHHUS O
nepeBojie Uiau o0 OTKa3e B MEPEBOJE KUJIOrO IMOMELIEHUS B HEXKUIIOE U
HEXKWIOTO IIOMEILIEHUS B XKUJIO€ ITIOMEILICHUE.

Pe3ynbpTaT BBINOJIHEHHUS] aJMUHUCTPATUBHON Mpoueaypbl GUKCUpYyeTCs B
CUCTEME BJEKTPOHHOIO JIOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO Oprasa,
YKypHaje perucTpanuu.

Boigaua (HampaBieHHE) JOKYMEHTOB IO PE3yJibTaTaM MpeaoCTaBICHUS
MYHHUIHANAIBbHON yCITYTH.

Boigaua (HampaBieHHE) TOKYMEHTOB MO pe3yjibTaTaM MpeloCTaBiICHUS
MYHULUIIAJIBHOW YCIIYTY B YIIOJJTHOMOYEHHOM OpPraHe.

OcHoBaHMeM I Hadajla NPOLENYpbl BbIAAYM JOKYMEHTOB SIBJISETCS
HaMM4Me  CQOPMHUPOBAHHBIX JOKYMEHTOB,  SABISIONIMXCA  PE3yJbTaTOM
IIPEAOCTABIICHUSI MYHULIUIIAIBHON YCIIYTH.

JIns mostyyeHus pe3ynpTaToB MPEJOCTABICHUS MyHULIMIIAIBHOW YCIYTH B
OyMa)KHOM BHJ€ U (WJIM) JUIsI CBEPKH DJIEKTPOHHBIX OOPa30B JTOKYMEHTOB C
OpurvHajaMu (IIpyu HAIpaBJIECHUU 3alpoca HA MPEIOCTABICHUE YCIYTM 4Yepe3
EI'Y, PII'Y (upu HaIMYUKM TEXHUYECKOW BO3MOXKHOCTH) 3asiBUTEIb
IPEABBIACT CIEAYIOIIUE JOKYMEHTHI:

1) HJOKYMCHT, y,I[OCTOBep}IIOHII/Iﬁ JINYHOCTD 3aiABUTCIIA,

2) JIOKYMEHT, TOATBEPKIAIOUIAA TIOJHOMOYUS MPEACTABUTENST Ha
MOJIy4YeHHUE JOKYMEHTOB (€CIIMOT UMEHHM 3aBUTENA JICUCTBYET MPEICTABUTEIND );

3) pacmnucka B IOJIy4YEHUU JOKYMEHTOB (IIPU €€ HAJTUYUH Y 3asIBUTEIIA).

CnenuanucTt, OTBETCTBEHHBIM 3a MpUEM M BblAA4y JOKYMEHTOB, IpU
BbIJIaU€ PE3yJIbTATAIIPEIOCTABICHUS YCIYTH HAa OyMaKHOM HOCHUTEIE:

1) ycTaHaBIWBAET JUYHOCTH 3aABUTEIIS JTUOO €ro MPeICTaBUTEIIS;

2) MpOBEpSIET NMPAaBOMOYHUS MPEACTABUTENS 3asBUTENSA ACHUCTBOBATH OT
VIMEHU 3asBUTENS MTPUIIOTYUYCHUN TOKYMEHTOB;

3) BBIJAET JOKYMEHTHI;

4) peructpupyeT (akT BBIIaYM JOKYMEHTOB B CHCTEME DSJICKTPOHHOTO
JIOKyMEHTO000POTayIIOJTHOMOUYEHHOTO OpraHa U B )KypHaJe perucTpalny;

5) OTKa3bIBa€T B BbIAAYE pe3yJIbTaTa MPEAOCTABICHHS MYHULHMMNAIbHOU
YCIYTH B CIIy4asiX:



- 3a BBIJJAaYel JOKYMEHTOB 00PaTHUIIOCH JIUIIO0, HE SBISIONIEECS 3asiBUTEIIEM
(ero mpeAcTaBUTENIEM);

- oOpaTuBLIeecs JIULO OTKa3aJI0Ch MPEIbABUTD JIOKYMEHT,
YAOCTOBEPSIOLINHN €0 JTUYHOCTD.

B cnyyae mnopmauu 3asgBUTENEM JOKYMEHTOB B DJJICKTPOHHOM BUIE
nocpencrsom EINY, PIII'Y unykaszaHuu B 3ampoce O IOJYy4EHUHU pe3yJibTaTa
IIPEIOCTABJICHUS YCIYTY B JJIEKTPOHHOM BUJIE, CIIELUAIIACT, OTBETCTBEHHBIN 32
IIPUEM U BbIJ1a4y JOKYMEHTOB:

1) YCTAHABJINBACT JINYHOCTD 3adABUTCIIA 1100 ero MMpCACTAaBUTECIIA,

2) MPOBCPACT IMPABOMOUYMA IMPCACTABUTCIIA 3aABUTCIIA I[eﬁCTBOBaTB oT
HWMCHHU 3asABUTCIIA IPUTTIOJTYUYCHUUN JOKYMCHTOB,

3) cBepsieT DJIEKTPOHHBIE O00pa3bl JTOKYMEHTOB C OpUTHHANIaMH (TIpU
HAIPABJICHUM 3aIIpOCa U JOKYMEHTOB Ha MpefocTaBiieHue yciryru uepes EINY,
PII'Y;

4) yBeIOMJSIET 3asBUTENS O TOM, YTO PE3YNbTaT HPEIOCTABICHUS
MYHUITAIIAIBHON yCJIYTH OyaeTHanpaBiieH B Tu4Hbi kabuHeT Ha EINTY, PIIT'Y
B (hopMe IIEKTPOHHOIO IOKYMEHTA.

[Ipu ycTaHOBIEHHH PACXOXKICHUN SJIEKTPOHHBIX 00Pa30B JTOKYMEHTOB,
HAIPaBJIICHHBIX B  JJEKTPOHHOW ¢opMe, C OpUTHHAIAMH, pPE3yIbTaT
MPEIOCTABIICHUS YCIYTU 3asBUTENI0 He Hampasisercauepe3 EIIY, PIITY, o
YEM COCTaBIISIETCS aKT.

B ciyuae, ecnu npuHATO penieHune o nepeBojie Wik 00 0TKa3e B MepeBoOjIe
KUJIOTO OMEIIEHUS B HEKUIIOE Y HEXKHUIIOTO MIOMEILIEHHS B )KHJIOE TIOMEIICHUE,
JAHHOE PEILICHUE CKAaHUPYETCS U HanpasisieTca3asasutento uepe3 EINNY, PIITY
nubo HampaBigercs B (OpME JIEKTPOHHOTO JIOKYMEHTA, IOIMUCAHHOTO
AJICKTPOHHOM TOANUCHIO B JIMYHBIA KaOuHeT 3asButens Ha EIIY, PIITY.
JlaHHO€ penIeHHE BBIIACTCS WJIM HAIPABIIETCS 3asBUTENI0 HE MO3JHEE YEM
yepe3 Tpu pabouux OHS CO JHS HPHUHATUS TAKOTO PEIICHUS U MOMKET ObITh
00’Ka7I0BaHO 3asIBUTEJIEM B CyJI€OHOM MOPSIIKE.

MakcuManbHbIi  CPOK  BBINOJHEHWS  JAHHOM  aJIMAHUCTPATUBHOMU
MPOLIETYPHI COCTABIIAET 3 pabOUYUX JHSI CO JTHS MPUHSATHS PEIICHUS O TIEPEBOIE
uiu o0 OTKa3e B MEPEBOJE KUJIOTO TOMEIICHUS B HEXKUIOE U HEXKUIIOTO
MMOMEIIEHUS B KUJIOE ITOMEILICHUE.

Kpurepuii npuHATHS pellleHHs: NPUHITHE PEIICHUS O MepPeBOAe WU 00
OTKa3€ B NEPEBOJIEC KUJIOTO IOMEIICHUSI B HEXKWIOE U HEKHWIIOTO MOMENICHHUS B
KUJIOE TTIOMEIIICHUE.

Pe3ynpraTtoM aaIMUHUCTPAaTUBHOW MpPOLEAYpHl SABISETCS BblIA4a WA
HaIpaBJIeHUE 0 aJpecy, yKa3aHHOMY B 3asBiieHUH, 1160 yepe3 MO, EIN'Y,



PIII'Y 3asBuTento 1OKyMEHTa, [OATBEPKAAIOIEIO IPUHATHE TAKOT'O PELICHHUS.

Pe3ynpTaT BBINOJIHEHHS] aJMUHUCTPATUBHON Mpoueaypbl (GUKCUpYyeTCs B
CUCTEME NIEKTPOHHOI'O JOKYMEHTOOOOPOTa YNOJHOMOYEHHOI'O OpraHa M B
YKypHaje perucTpanumu.

4. ®opMbl KOHTPOJIA 32
UCIOJTHEHUEM
aAMUHUCTPATUBHOIO
perjiaMmeHTa

[lopsaiok ocCyiecTBIEHUSI TEKYIIEro KOHTPOJsl 3a COOJIOJIEHUEM U
UCTIOJTHEHUEM  OTBETCTBEHHBIMH  JIOJDKHOCTHBIMHU  JIMIIJAMHU  TOJIOKCHUHN
HACTOSIIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTa UMHBIX HOPMATHUBHBIX ITPABOBBIX
aKTOB, yCTaHABJIMBAIOIIUX TPeOOBaHUS K MPEJAOCTABICHUIO MYHUIIUTATBLHON
YCIIYTH, a TAK)KE MPUHSITUEM UMH PEIICHUI.

Texymuii KOHTPOJL 3a COOJIFOCHHUEM W HMCIOJHEHHEM JI0KHOCTHBIMU
JWIIAMUA  YIOOJHOMOYEHHOrO OpraHa  ydeTa  IOJIOKEHUW  JTaHHOTO
aJMUHUCTPATUBHOTO PpErJaMEHTa U HWHBIX HOPMATHUBHBIX IPaBOBBIX aKTOB,
yCTaHABJIMBAIOIUX TPEOOBAHUS K MPEOCTABICHUIO MYHUITUTIATILHON YCIIYTH, &
TaK)Ke MPUHATHEM UMH PEIICHUH (ajiee - TeKYIUd KOHTPOJIb ACSATEILHOCTH)
OCYLIECTBIISIET TOKHOCTHOE JIUIO YIIOJTHOMOYEHHOTO OpraHa.

Texymuii KOHTPOJb OCYIIECTBISIETCA IIyTEM HPOBEICHUS IPOBEPOK
COONIOJIEHUsI M MCIOJNHEHUsl JODKHOCTHBIMH JIMIIAMH W COTPYIHUKAMHU
NOJIOKEHUA  HACTOSIIEr0  aAMHUHHCTPATHBHOIO  pErIAMEHTa W  HHBIX
HOPMAaTUBHBIX  MPaBOBBIX AaKTOB, YCTaHABIMBAIOUUX TpeOOBaHUA K
IPEAOCTABICHUIO MYHUIUIIAJBHON YCIYTH.

[Topsimok ¥ MEPUOJUYHOCTh OCYIIECTBIEHHUS IUIAHOBBIX M BHEIJIAHOBBIX
IPOBEPOK MOJTHOTHI UKAYECTBA MPEJOCTABICHUSI MYHULIUITAIIBHOU YCITYTH, B TOM
quclie OPAIOK U (OPMBI KOHTPOJIA 32 MOJHOTOM U KaueCTBOM IPEIOCTABICHUS
MYHHIIANAIbHON YCIYTH.

KoHTposib 3a MOJHOTOM M KayeCTBOM IPEIOCTABJIEHUS] MYHULIMIIAJIbHOU
YCIIyTH BKIIIOYaeT B ce0sl MPOBEIACHUE IMPOBEPOK, BBHIABICHHE M yCTpaHEHUE
HapyUIEHHUH NPaB 3asiBUTENEH, TPUHATUE PEIICHUN UIIOJATOTOBKY OTBETOB HA UX
oOparieHusi, coiepKaiine Kaxo0sl Ha AeHCTBUS (0e3/1eCTBUE) COTPYAHUKOB.

[IpoBepkH MOTHOTHI U KAUECTBA MPEAOCTABICHUS MYHUIIMNIATBHON YCIyTU
OCYLIECTBIISIIOTCS HAOCHOBAHUH PACTIOPSKEHHI YITOJTHOMOYEHHOTO OpraHa.

[IpoBepkr MoOryT OBITH IUJITAHOBBIMM M BHEIUIaHOBbIMU. [lopsnok u
MEPUOANYHOCTh IUIAHOBBIX MPOBEPOK YCTAHABIUBAIOTCS PYKOBOIAUTEIEM
YIOOJIHOMOYEHHOro oprana. IIpu mpoBepke paccMaTpHUBAaIOTCS BCE BOIPOCHI,
CBS3aHHbIE C TIPEAOCTABICHUEM MYHUIIMNAIBHON YyCIyrd (KOMILIEKCHBIE
MIPOBEPKHU ), UM OT/IEJIbHBIE BOMPOCHI (TEMAaTUYECKUE MPOBEPKH ).

BuernianoBble POBEPKU MPOBOJATCS JJIsI TPOBEPKU (PakTa yCTpaHECHHS
paHee BBISIBIICHHBIX HAPYUIEHUM, a TakKe B CJlydae MOJYy4YEHHUs >KaloO Ha
nevctBus (Oe3neiicTBue) cOTpynHHUKOB. I[IpoBepku Takxke MNPOBOJATCS IO



KOHKPETHOMY OOpaIieHuIo 3asBUTES.

[TeproAMYHOCTH OCYIIECTBIEHUS TUIAHOBBIX MPOBEPOK - HE PEXKE OTHOTO
pasa B KBapTall.

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[, YIOJHOMOYEHHOTO OpraHa 3a
peleHus u neuctTus (6e3aeicTBe), IpUHUMaeMble (OCYIIECTBIsIEMbIE) UMU B
X0J1€ IPEAOCTABICHUSI MYHUIIUTTAIBHON YCIIYTH.

[To pe3ynpTraTtaM NMpOBEPOK B CIIYyYAE BBIABICHUSA HAPYLICHUU MOJIOKEHUN
HACTOSIIEr0 aIMUHUCTPATUBHOTO PErIaMEHTa U MHBIX HOPMAaTUBHBIX IIPABOBBIX
aKTOB, YCTaHABIMBAIOIIUX TpeOOBaHUS K MPEAOCTABICHUIO MYHUIIUMAIbHOM
yCJIYT'H, BUHOBHBIC COTPYJTHUKHU U JIOJDKHOCTHBIC JTUIIAHECYT OTBETCTBEHHOCTh
B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepanumu.

CoTpynHHMKH, OTBETCTBEHHBIC 3a TIPUEM 3asIBJICHUN U JOKYMEHTOB, HECYT
NEePCOHANBHYIO OTBETCTBEHHOCTD 3a COOJIIOJICHUE CPOKOB U TOPSJIKA IpUeMa U
pEerucTparuu J0KyMEHTOB.

CoTpyHHKH, OTBETCTBEHHBIC 3a IIOJTOTOBKY JOKYMEHTOB, HECYT
NEePCOHANBHYI0 OTBETCTBEHHOCTh 3a COOJIOJIGHHE CPOKOB M TOpSJIKa
odopMIICHUS TOKYMEHTOB.

CoTpyHHKH, OTBETCTBEHHBIC 3a BbIAady (HAMpaBlICeHHE) TOKYMEHTOB,
HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHUE TIOPSJIKA BbIJAYU
(HampaBieHUS ) TOKYMEHTOB.

JIOMKHOCTHOE JIMIIO, TOJIUCABIIEE JOKYMEHT, C(HOPMHPOBAHHBIN IO
pe3yapTaTaM NpPeAO0CTABICHUS MYHULIUIIAIBHOW YCIYTH, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a IPABOMEPHOCTh IMPUHATOrO PEIIEHUS H  BblAA4y

(HampaBieHUE) TAKOrOo  JOKYMEHTa  JIMILY,
IpeACTaBUBILIEMY (HAPABUBILIEMY ) 3asIBJICHHE.

IlepconanpHass OTBETCTBEHHOCTh COTPYIHHUKOB U JOJIKHOCTHBIX JIMI]
3aKpervisieTcs B HMX JOJDKHOCTHBIX HHCTPYKUHMSIX B COOTBETCTBUHU C
TpeOOBaHUSAMHM 3aKOHOaTeIbCcTBa Poccutickoii denepanum.

[Tonoxxenus, xapakTepusyrole TpeOOBaHUS K TMOPSAAKY Hu (opMam
KOHTPOJISI 3a NPEJOCTABICHUEM MYHHUIMIIAJBHON YCIyTHM, B TOM YHUCJIE CO
CTOPOHBI TPaXaaH, UX 00BEAMHEHUN HOPTaHU3AIIHH.

KonTposnb 3a ncnogHeHneM JaHHOTO aAMUHHUCTPATUBHOTO pErjaMeHTa co
CTOPOHBI ~ TpaxkaaH, WX OOBEIWHEHWH W  OpraHM3aluil  SBISETCS
CaMOCTOSATEILHON (POPMOIl KOHTPOJISI U OCYIIECTBISETCS IyTEeM HalpaBICHUS
oOpalleHui B yIoJIJHOMOYECHHBIN OpPTaH, a TAakK)Ke IyTeM 00>KaIOBaHUS ICHCTBHIA
(Oe3meiicTBHS) M PEIICHUIA, OCYIIECTBIIEMBIX (TPUHATHIX) B XO€ UCIIOTHCHHSI
HACTOSIIEr0 aAMUHUCTPATUBHOTO PETJIaMeHTa.

I'paxxnane, ux O0ObEAMHEHUS W OPraHU3alUd BIPABE HAIpPABIATH
3aMEUaHusl M TMPEJIOKEHHUS [0 YJIY4YIICHHK) KayecTBa M JOCTYHHOCTH
MPEIOCTABJIEHNS MYHULIMIIAJBHON YCIIYTH.

IMopsinox mocyae0HOro (BHECY1eOHOIr0) 007KaJT0OBAHUS 3asiBUTEJIeM PellleHu 1
aeicTBUi (0e31eiicTBHS) OPraHa, NpPeAoCTABIAIIIEr0 MyHHIIUIIAJIbHY IO
YCJIYTY, JOJZKHOCTHOTO JIMIA OPraHa, MPeIoCcTABISIONEro MyHUIIHNIAJIbHY 10
yCJIyry, 1u060 MyHMIMIIAJIbHOTO CJIYyKalero, MHOroyHKInoOHAJIbHOT 0 LIEHTPA,



PadOTHUKA MHOTO()YHKIIMOHAJIBLHOTO IIEHTPAa, OPraHu3anuii, NpUBJIeKaAeMbIX
MHOTO()YHKIMOHAJIbHBIMHU HEHTPAMHU /ISl peajn3anuu cBoux GyHKIuil B
cooTBeTCTBUM ¢ DegepanbHbIM 3aK0HOM 0T 27.07.2010 Ne210-®3 «O06
OPraHM3aluy MPeA0CTABIEHNS IOCYIAPCTBEHHBIX U MYHUIMIIAJIbHBIX YCJIYI»,
UX pa0OTHHUKOB

3asiBUTENN UMEIOT IPAaBO Ha 00’KajJoBaHUE, OCIIAPUBAHUE PEILICHUMN, JeHCTBUI
(Oe3nmeiictBus) aamuHUcTpauuud [loHA3BIPEBCKOIO  MYHUUMIIAIBHOTO — OKpYTa,
JOJDKHOCTHOTO JMIa aaMUHUCTpauuu [[0Ha3bIpEBCKOr0 MYHHUIIMIIAIBHOTO OKPYTa,
aub0 MyHUIHMNANbHOTO ciyxamero, MO®IL[, pabornuka MOII, opranuzanui,
npuBiekaeMbix MO ans peanmzanuu cBoMX (QYHKIMA B COOTBETCTBUHM C
OenepanbibiM 3akoHOM OT 27 wuronsg 2010 roma Ne210-®@3 «OO6 opraHuzanuu
NPEJIOCTABICHUSI TOCYIapCTBEHHBIX M MYHUIUMINANBHBIX YyCIayr» (maimee —
NpUBJIEKAEMbIE  OpraHu3alluv), MX  PaOOTHUKOB TMPU  TPEJAOCTABJICHUU
MYHUITUTIAJIBHON YCIYTH B CyJICOHOM WJIU B JI0CYI€OHOM (BHECYI€OHOM) MOPSIKE.

O6GxanoBanue  perieHui, gedcTBuil  (Oe3aelCTBUS)  aIMUHHCTPAIIUU
IToHa3bIpEBCKOr0 MYHUIIMNAIBLHOTO OKPYTra, JOJKHOCTHOIO JIMIIA aJIMUHUCTPAIUU
[ToHa3BIPEBCKOTO MYHUIIMIAIBLHOTO OKpYyTa, JIMOO MYHHUIUIIATBHOTO CIYKAIero,
MO®II, pabotnuka MO®II, npuBrekaemMbIX OpraHU3aALMN NpPU MPETOCTABICHUH
MYHUIIMTIAIIBHON YCIYTM B JOCYJEOHOM (BHECYJNEOHOM) TMOPSAKE HE JIUIIAET
3asBUTEJICH ITpaBa Ha OCTIapHBaHUE yKa3aHHBIX pelleHni, AeicTBUi (0e31elicTBUS) B
CyJeOHOM MOpSIIKE.

NudopmupoBanue 3asBuTeNeii 0 mopsake 00KaaloBaHUs PEIICHUHN U TeHCTBUI
(6e3neticTBus) anMuHUCTpaMu [1oHA3BIPEBCKOT0 MyHUIIMIIAIBHOTO OKpyra, M®II,
IPUBJIEKAEMBIX OPTraHU3allMil, a TaKK€ HMX JOJDKHOCTHBIX JHUL, MYHULHNAIbHBIX
CIIy’KalnX, paOOTHUKOB OCYIIECTBISETCS MOCPEICTBOM pa3MelieHUs] HHPOpMAIHH
Ha CTEHJaX B MECTax MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, HA OPUIIHATBHOM
caite aIMUHUCTPALIUH IToHa3bIpeBCKOTO MYHULANAIBHOTO OKpyra
(ponazyrevo.kostroma.gov.ru), va EIIT'Y u PIIT'Y.

Anmunuctpanus [1oHa3bIPEBCKOr0 MYHHUITUIIATLHOTO OKpPYyra 00ECIIeUnBaET B
YCTaHOBJIEHHOM MOPSAJIKE PAa3MEIICHUE U aKTYAJIM3allUui0 CBEACHUM, COAEPKAIIUXCS
B HACTOSIIIEM pa3zeiie, a TAKKE B COOTBETCTBYIoIIEM pazaeine PI'Y.

HopMmaTtuBHblE TIpaBOBBIE aKThl, PETYJIHUPYIOIIUE TMOPANOK IOJAYd U
PacCMOTPEHUS KATOOBI:

denepanpabiii 3akoH oT 27 mronst 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHULIUNIAIBHBIX YCIIYT»;

3asiBUTENL MOXKET OOpaTUTBCSA C KANOOOW, B TOM YHCIE B CIEIYIOIIUX
Ciydasix:

1) HapylieHue cpoka perucTpanuu 3amnpoca 3asBUTENs O MNPEIOCTaBICHHUU
MYHUIMIIAJIBHOM YCJIYTH, B TOM YHUCJIE 3alpoca O MPEIOCTABICHUUA HECKOJIBbKHUX
FOCYJapCTBEHHBIX M MYHUIUINAIBHBIX YCIYT NpPH OJHOKPATHOM OOpalieHuu
3asaButess B MOILJ;

2) HapylIeHUE CPOKa MPEeAOCTABICHUS MyHUIIMNIAIBHON ycinyru. B ykazaHHOM
ciaydae nocyneOHoe (BHecyaeOHoe) 00kaoBaHUE 3asiBUTEIEM PEIICHHUI U ICHCTBUI
(6ezneiictBusi) M®ILI, paborauka M®PIl Bo3moxHO B caydae, eciu Ha MOII,



https://ponazyrevo.kostroma.gov.ru/

perieHust U AercTBUs (0e3/1eliCTBUE) KOTOPOro O0XKAaIyIOTCs, BO3JIOXKEHA (PYyHKUUS
M0 MPEIOCTABICHUI0 MYHUIUMAIBHOW YCIYrd B TOJHOM O00beME B TOPSJIKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 deaepanbHoro 3axkoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHuzaluu NOPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIUIAIbHBIX
yCIyT»;

3) TpeboBaHue y 3asgBUTENS JOKYMEHTOB WM HHQOpMauuu JHOO
OCYIIECTBIICHUS JIEUCTBUM, NPEACTABICHUE WM OCYIIECTBICHHUE KOTOPBIX HE
MPENYyCMOTPEHO HOPMATUBHBIMM IIpaBOBbIMU akTamu Poccuiickon Pexnepanuu,
HOPMAaTUBHBIMH TPABOBBIMU akTamMu KocTpoMckol o00JacTu, MyHULIUNAIbHBIMHU
IPaBOBBIMU aKTaMU JIJIsl IPEAOCTABICHUS MYHHUITUTIALHON YCITYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, MPEJICTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMATUBHBIMU TpPaBOBbIMH akTamu Poccuiickoii ®enepanuu, HOPMATUBHBIMU
paBOBBIMU akTaMu KOCTpOMCKOM 001aCTH, MyHUIIUITAIbHBIMU TTPABOBBIMU aKTAMHU
JUTSL TPEOCTABJICHUSI MYHULIUITAILHOM YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B MpeaOCTaBICHUHA MYHHUITUTIATLHON YCIIYTH, €CJIM OCHOBAaHHUS OTKa3a
HE MPeTyCMOTPEHBI (he/iepaTbHbIMU 3aKOHAMU U IPUHSATHIMU B COOTBETCTBUU C HUMH
WHBIMU HOPMaTHUBHBIMH TPAaBOBbIMHU akTaMu Poccuiickoit denepaiiuy, 3aKkOHAMHA U
WHBIMH  HOPMAaTHBHBIMH  TIpaBOBbIMH  akTamu  KocTpomckodt  oOractw,
MYHUIIMIIAJIBHBIMA ~ TIPABOBBIMM ~ aKTaMU. B ykazaHHOM ciy4dae aocyacOHoe
(BHECYZIeOHOE) 00XaJoBaHWE 3asBUTENIEM PEIICHHH W JelcTBUi (0e31ercTBus)
M®II, pabotauka M®I] Bo3MoxxHO B ciydae, eciau Ha MOLI, perenus u aeicTBUs
(6e3nelicTBHE) KOTOPOTO O0KAITYIOTCS, BO3JIOKEHA (DYHKIIHSA IO MPEIOCTABICHUIO
MYHUIIUTAIIBHON YCIYTH B MOJHOM OO0BbEeMe B MOPSIKE, OMpEAeIeHHOM 4acThio 1.3
ctateu 16 denepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opranuzanuu
IPEAOCTABIECHUS TOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT»;

6) 3arpeboBaHue ¢ 3aABUTEIIS MPU MPEIOCTABICHUN MYHHIIMIIAIBHON yCIyTH
IJIaThl, HE MPEIYCMOTPEHHOM HOPMATHUBHBIMHM IIPABOBBIMM aKTamMu Poccuiickoi
denepanuy, HOPMATUBHBIMH TPaBOBBIMH  akTaMu KocTpoMmMckoil — o6iacTw,
MYHULUNATbHBIMYA MPABOBBIMU aKTaMU;

7) otka3z anMmuHUcCTpauuu I[IOHA3BIPEBCKOTO MYHHIMIAIBHOTO OKpYra,
JTOJKHOCTHOTO Jinia agMUHUCTpannu [[oHa3pIpeBCKOr0o MYHULIUIIAIBHOTO paiioHa,
MO®I], pa6oraunka M®IIl, mpuBIeKaeMbIX OpraHu3alii WK WX PaOOTHUKOB B
WCIIPABJICHUH JOMYIIEHHBIX UMU OTEYaTOK U OIMMOOK B BBIJIAHHBIX B PE3yibTaTe
MpPEAOCTABICHUS MYHUIUIAIBHOM yCIyrM JOKyMEHTax JM0O HapylleHue
YCTAaHOBIIGHHOTO CpOKa TaKUX HCHpaBlieHWd. B yka3aHHoM ciydae mocymeOHOe
(BHECYZEOHOE) 00XanoBaHUE 3asiBUTENIEM pEIICHUN U JeilcTBuil (0e3aercTBus)
M®II, pabotHuka M®I] Bo3mMoxkHO B ciydae, eciau Ha MOLI, pemienus u qeicTBus
(6e3melicTBEE) KOTOPOTO OOXKATYIOTCS, BO3JIOXKEHA (DYHKIHS IO MPEAOCTABICHUIO
MYHULIUNAIBHOW YCIYTH B MOJHOM O0OBEME B MOPSAJIKE, OMPEACICHHOM 4YacThio 1.3
cratbu 16 ®denepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUNIATBHBIX YCIIYT;

8) HapyllleHHe CpoKa WIM MOpsAJiKa BbIJAYM JOKYMEHTOB MO pe3ysibTaTaM
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH;

9) mnpuocTaHOBIEHHWE NPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH, €CiH
OCHOBAaHUsI TMPUOCTAHOBIICHUS HE MPEIYCMOTPEHbl (PefepalbHbIMU 3aKOHAMU H



MPUHSATHIMA B COOTBETCTBUM C HUMHU MHBIMHU HOPMATUBHBIMHU MPABOBBIMU aKTaMU
Poccuiickonn Penepannu, 3aKOHaMU Y1 UHBIMA HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU
Koctpomckoit 06macTi, MyHUIIMOATBLHBIMUA TPaBOBBIMU akTamMu. B ykazanHOM
ciyyae aocyaeOHoe (BHeCyAeOHOe) 00KaloBaHUE 3asiBUTENIEM PEIICHUHN U ACHCTBUM
(6e3nerictBusi) MOII, pabornuka M®I[ Bo3MoxkHO B ciywyae, ecau Ha MOI],
perieHust U AeicTBus (0e31eicTBUE) KOTOPOro 00XKaIyIOTCs, BO3JIOKEeHa (HYyHKIHS
[0 MPEIOCTABICHUI0 MYHUIUNAIBHOW YCIYrd B TIOJIHOM O0O0beMEe B TOPSJIKE,
onpeaeneHHoOM 4acTeio 1.3 crateu 16 denepanbHoro 3axkoHa ot 27.07.2010 Ne 210-
®3 «O06 opraHuzauu NPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIUIIATBHBIX
yCIIYT»;

10) TpeboBaHue y 3asBUTENS MPHU MPETOCTABICHUN MYHUIUIIATBHONW YCIYyTH
JIOKYMEHTOB WU MH(OpPMALUK, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCh MPU MEPBOHAYATHLHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEJIOCTaBIEHUS MYHUIUMAIBHOM yCIYrH, JuOO B TMPEIOCTaBICHUU
MYHUIIMIIAIBHONW YCIIYTH, 32 UCKIIFOUCHUEM CIIy4aeB, MPEIyCMOTPEHHBIX ab3amamMu
NATHIM-AEBATHIM TyHKTa 11 Hacrosimero agMUHHCTPATUBHOTO periameHTta. B
yKa3aHHOM cllydae Jlocyne0Hoe (BHecy1e0HOe) 00KaloBaHUE 3asBUTEIIEM PEIICHUM
u aeiictBuil (0e3neiictBusi) M®LI, pabotauka M®IL] Bo3MOXKHO B ciyyae, €Ciiv Ha
M®II, pemenus u neiictBus (0e31eMCTBHE) KOTOPOTO O0XKATYIOTCS, BO3JIOXKEHA
GyHKIMS MO  MPEIOCTaBICHUIO  COOTBETCTBYIOIIUX  TOCYJApPCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT B MOJHOM 00bEeME B MOPSAKE, ONpEleIeHHOM YacThio 1.3
ctatbu 16 denepanpHoro 3akoHa oT 27 wuronst 2010 roma Ne 210-d3 «O6
OpraHu3aluy MPEJOCTaBIECHUS TOCYAAPCTBEHHBIX 1 MyHUIIUITIAJIbHBIX YCIYI».

XKanoba mnomaercs B mnHcbMeHHOW ¢opme Ha OyMakKHOM HOCHUTENE, B
ANEKTPOHHON ¢opMe B anMuHucTpanuioo [loHa3bIPEeBCKOro MYHUIIMTIATBHOTO
paiiona, M®I[ nu6o B aamuuuctpanuio KocTpoMmckol 001acTH, SIBISIOIIYIOCS
yupeauteneM MOPI] (manee - yupeaurenr MO®II), a Takxke B IpUBICKaEMbIC
opranmzarnuu. JKajoObl Ha pemieHus W AedcTBus  (Oe3meiicTBUE)  TJIaBbI
agMuHucTpauu [loHa3BIPEBCKOrO0 MYHULHMIAIBHOTO OKpyra paccMaTpHUBAaIOTCS
HEIMOCPEACTBEHHO TJIaBOM aaMHUHHUCTpanuu [loHA3bIpEBCKOrO0 MYHHUIUIIAIBHOIO
okpyra. JXamoOwl Ha pemenuss u jgedcTBusi (Oe3neiictBue) paborHuka MOI]
nmogarTcs pykopogurtenro 3toro MO®I. JKamoOsl Ha pemieHus W JICHCTBUS
(6e3meiictBue) MOIL] momarorcss yupenurento MOPI] win JOMTKHOCTHOMY JIHILY,
YIOJIHOMOYEHHOMY HOpPMAaTUBHBIM TMpPaBOBbIM akToM KocTpoMckoil oOnactu.
XKanoOel Ha pemenuss u aedcTBus (Oe3nericTBUE) PAOOTHUKOB MPHUBICKAEMBIX
OpraHu3anui MOAAITCs PYKOBOAUTEINSIM 3TUX OpraHU3alUi.

XKanoba wnHa pemenuss wu geiictBus  (Oe3neHCTBUE)  aIMUHHUCTPAITUU
[ToHa3BIPEBCKOT0 MYHUIIMNAIBHOTO OKPYra, JAOKHOCTHOTO JIMLA aJMUHHUCTPALINU
[ToHa3BIPEBCKOT0 MYHUIIMIATBHOTO OKPYTa, MYHUIIMIAIBHOTO CIY’KallleTo, IaBbl
agMuHUCTpanuu  [[OHA3BIPEBCKOTO  MYHHUIIUIIATBLHOTO OKPYyra, MOXET OBITh
HampasiaeHa 1o mnoure, yepe3 MOPIl, ¢ wucnonp3zoBanueM cetu HMHTEpHET,
odunranbHoro caiita agMuHuctTpauuu [Io0Ha3bIPEBCKOr0 MYHUIUIIAIBLHOTO OKpPYTa,
EINT'Y nu6o PIIT'Y, a Takxke MOXKET ObITh MPUHSITA IPU JIMYHOM MPUEME 3aIBUTEISL.

XKanoba Ha pemenuss u nercteust (0e3neiicreue) M®II, padbornuka MOIL]
MOXET OBbITh HalpaBlieHa MO0 To4YTe, C UCIOJb30BaHHEM cetu HHTepHer,



oduimansHoro caiita M®L, EIII'Y nubo PIIT'Y, a Takke MOXeET ObITh IPUHSTA NPU
JUYHOM TIPUEME 3asiBUTEIIS.

XKanoOa Ha pemienus u aerctBus (0e3aeicTBIE ) TPUBIEKAEMbIX OpraHU3ALIMM,
a TaKKe UX pabOTHUKOB MOXKET OBITh HAIlpaBJ€Ha I10 MOYTEe, C UCIOJIb30BAHUEM CETU
WuTepner, opuuumanbHbix caidToB 3TuX opranuzauuid, EIII'Y nu6o PIIT'Y, a taxxke
MOXET OBITh MPUHSTA IPU JIMYHOM MPUEME 3asIBUTES.

XKanoba nomxHa conepKarh:

1) HanMeHOBaHHE oOpraHa, MNPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIa OpraHa, MpeJoCTaBIsSIONIEr0 MYHHUIMIAIBHYIO YCIYTy,
MYHUIMIIAIBHOTO cayxamiero, M®I], ero pykoBomutens u (wid) paOOTHUKA,
MPUBJIEKAEMBIX OpPTraHU3alUi, UX PYKOBOAUTENECH U (Miu) paOOTHUKOB, PEIICHUS U
neucTBus (0e37eiCTBIE) KOTOPBIX 00XKaNyIOTCS;

2) dhamunnio, UM, OTYECTBO (MIOCJIE/IHEE - MPU HAIUYWH), CBEICHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PUINYECKOTO JIMLIA TMOO HAUMEHOBAHUE, CBEJACHUS O MECTE
HaXOXJACHUS 3asBUTENS - IOPUAMYECKOro JHIA, a Takke HoMmep (HoMmepa)
KOHTakTHOTO TenedoHa, aapec (ampeca) IJICKTPOHHON TOYTHI (MPU HAIUYUH) H
MIOYTOBBIN aJIpec, MO KOTOPHIM JTOJDKEH OBITh HAIIPABIICH OTBET 3asBUTEIIO;

3) cBeaenus 00 00KamyeMbIX pelIeHUsIX U JehCcTBUAX (Oe3/1eiiCTBUN) OpraHa,
NPEIOCTABISAIONIET0 MYHUIMMAIBHYIO YCIYry, JTOJDKHOCTHOTO JIMIIA Oprasa,
IPEIOCTABISAIONIEr0 MYHULIUTIAIBHYIO YCIYTY, MyHUIIUIAIBHOTO cityxatiero, MO,
pabotHrka M®II, npuBiIeKaeMbIX OpraHu3alKii UX paOOTHUKOB;

4) noBOABI, HA OCHOBAHUM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHEM H
neiictBueM (Oe3aeiicTBUEM) opraHa, MpPeJOCTABISIONIET0 MyHUIIMTAIBHYIO YCIIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBiIsIONIero MyHUIIMTIATBHYIO YCIYTy, JHU00
MYHHUIIMIIAJIBHOTO  ciyxamiero, MO®I[, pabGorauka M®Il, mnpuBIeKaeMbIX
opraHu3aiuii ux paboOTHHUKOB.

[Tpu paccMoTpeHuH Kaao0bl 3asIBUTENb UMEET MPaBo:

1) mnpencrtaBiaATh MAOKYMEHTHI (WX KOIMH), MOATBEPKIAOIIUE JTOBOJbI
3asBUTENA, JTMOO oOpamarkCs ¢ MpochOOi 00 MX UCTpeOOBaHMM, B TOM YHCIE B
AIEKTPOHHOU opme;

2) 3HAKOMHUTBCA C JOKYMEHTAaMH M MarepuajaMH, KacarolUMUCA
pPacCMOTpEHHUs KaJloObl, €CIM ATO HE 3aTparuBaeT MpaBa, CBOOOABI M 3aKOHHBIC
UHTEpPEChl JIPYTUX JHI[ U €CIM B YKa3aHHbIX JOKYMEHTaX W MaTepuanax He
COJIEpKaTCsl CBEJICHUS, COCTABISAIONINE FOCYJaPCTBEHHYIO WM UHYIO OXPAHSIEMYIO
dbenepaabHBIM 3aKOHOM TalHY;

3) mo;y4aTh B MUCHMEHHOU (hOpPME U T10 JKETAHUIO 3asBUTEIS B DJIICKTPOHHOM
¢dbopMe OTBET 1O CYIIECTBY IMOCTABICHHBIX B )KAJIOOE BOIPOCOB;

4) oOpamaThCs ¢ 3asBICHUEM O MIPEKPAIICHUHA PACCMOTPEHUS KATOOBI.

XKanoOa, MOCTYNUBIIAA B aIMUHUCTPALUIO [ToHa3pIpeBCKOrO
MYHHULMIIAJIBHOTO  OKpyra, M®ILI, yupemutento MODIL[, B mnpuBIEKacEMyIO
OpraHu3aluIo, MOJJICKUT PACCMOTPEHHUIO B TEUCHUE MATHAAIATH paboOUunxX AHEH CO
JHS €€ perucTpaludd, a B cliydae OOKaJlOBaHHMS OTKa3za aJMUHHUCTPALINU
IToHa3bIpEBCKOr0 MYHHIIMNIAIIBHOTO OKpyra, M®II, npuBiekaemoil opranuzanuu B
npueMe JOKYMEHTOB y 3asiBUTEJIsS MO0 B UCMPABICHUU JIOMYIICHHBIX ONEYATOK U



OLIMOOK WM B clly4ae 00KajlOBaHUS HAapYyIICHHUS YCTAaHOBJIEHHOTO CpPOKa TaKUX
UCIIPaBJICHUH - B T€UEHUE NATH pabouMX AHEH CO THS €€ PerucTparu.

OcHoBaHus 1J1s1 NPUOCTAHOBIIEHUS PACCMOTPEHHUS KaJ00bl OTCYTCTBYIOT.

OTBeT Ha kao0y He JaeTcs B CiIydasiX, €CJIU B HEH:

1) He yxazanbl (pamuausi 3asiBUTENS, HAIPaBUBILETO >KaloOy, W aapec, Mo
KOTOPOMY JIOJKEH OBITh HaIllpaBJI€H OTBET;

2) copepkaTcsi HELUEH3ypHbIe JIMOO OCKOPOUTENbHBIE BBIPAXKEHUS, YIPO3bI
KU3HH, 3J0POBBI0O U UMYIIECTBY JOJKHOCTHOIO JIMIA, @ TAK)KE YJIECHOB €r0 CEMbHU
(>xanmoOa octaercs 0e3 OTBETa IO CYIIECTBY IMOCTABJICHHBIX B HEW BONPOCOB, MpU
ATOM 3asBUTENIO, HaNpaBUBIIEMY Kanoly, cOOOHIaeTcss O HEAOMYCTUMOCTH
3710YNOTPEOICHUS IPABOM);

3) TEKCT HE MOoAAaeTCA MPOUYTEHUIO (3kaoba He MOMJIEKUT PACCMOTPEHHUIO, O
yeM B TEYeHHEe TpeX JHEH CcO JAHS PEerucTpanuu CcooOIIaeTcs 3asBUTEINIO,
HanpaBUBLIEMY 3kajo0y, eclii ero (pamMuins 1 aapec NoAJalTCs MPOUYTEHUIO);

4) conepXuTcs BOMNPOC, Ha KOTOPBIM 3asiBUTEII0 HEOJHOKPATHO [1aBaJIHUCh
NUCHbMEHHBIE OTBETHI 10 CYIIECTBY B CBSI3M C paHee HANpaBIsEMbIMU Kallo0aMH, U
Opyd 3TOM B ajgo0e He MPUBOASTCS HOBBIE JOBOABI WM OOCTOATEIHCTBA,
JOJIKHOCTHOE JIMIIO JMO0 YIOJIHOMOYEHHOE Ha TO JIUIO BIPAaBE MPUHSITH PEIICHUE O
0€30CHOBATENbHOCTH OYEPETHOM HKaT0Obl U MPEKPAIEHNN IEPENUCKH C 3asBUTEIIEM
[0 IaHHOMY BOTIPOCY IIPH YCJIOBUH, YTO yKa3aHHas *ajno0a U paHee HalpaBisieMble
&KaoObl HAMPABISIIUCh B OJIMH M TOT K€ TOCYJApCTBEHHBIN OpPraH WiH OJHOMY U
TOMY € JTOJDKHOCTHOMY Jnuny. O JaHHOM pEIIEHUU YBEIOMIISIETCS 3asiBUTEIb,
HaIpaBUBIINI Kano0y.

[To pe3ynbraram paccMOTpPEHUS KaT0Obl MPUHUMAETCSA OJTHO U3 CIEAYIOIIHNX
PELLIEHUI:

1) >xano0a ymOBIETBOpPSIETCS, B TOM 4YHUCiIE€ B (popMe OTMEHBI MPUHATOTO
pEIICHHs, WCTPABICHUS JOMYIICHHBIX OIMEYaTOK M OIMMOOK B BBIIAHHBIX B
pe3yibpTaTe NPEeAOCTABICHUS MYHMIIMIAJIBHON YCIYyrH JOKYMEHTax, BO3BpaTa
3asBUTENI0 JICHEXKHBIX CpPEACTB, B3MMAHHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMHM TIPAaBOBbIMU akTaMu Poccuiickori dPenepannv, HOPMATHBHBIMHU
npaBoBbIMH akTaMu KocTpomckoil o0jacTv, MyHUIUNAIbHBIMH HOPMAaTHBHBIMU
aKTaMu;

2) B YIOBJIETBOPEHUH Kajl00bl OTKA3bIBACTCS.

He nmosnnee nHs, cienyromero 3a JHEM INPUHATHS PELICHUS, 3aSBUTEIIO B
NUCHbMEHHOU (OopMe U I10 JKETaHUIO 3asIBUTEINS B SJIEKTPOHHOMN (popMe HanpaBIsieTCs
MOTHUBHMPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KaAJIOOBI.

B cinydae npusHaHus KanoObl NOJJIEXKAIIEH YJOBIETBOPEHUIO B OTBETE
3asgBUTENIO JAaeTcs MH(pOpMaLus O JEHCTBUAX, OCYIIECTBIAEMbIX aIMHUHHUCTpAIeH
[lona3pipeBcKkOro  MyHMIUINaNbHOro okpyra, M®I[ mubo mnpuBIekaeMoi
OopraHu3alyel B LEJIAX HE3aMEMIUTEIbHOIO YCTPAHEHUS BBISBICHHBIX HAPYIICHHM
IpU OKAa3aHUM MYHHMLIMINAIBHOW YCIYyTH, a TakXe NPUHOCATCS W3BUHEHUS 32
JOCTaBJIEHHbIE HEYJ00CTBA, U YKa3bIBaeTCs MH(POPMALIMS O TaJIbHEUIINX AEHCTBUSAX,
KOTOpbIE HEOOXOAMMO COBEPLIUTH 3asBUTEIIO B LEISAX NOJIYUCHUS] MyHULUMIIATIbHON

YCIIYTH.



B cnyuae mpusHaHuA Xajgo0bl, HE MOAJIEKAIIEH yIOBICTBOPEHHIO, B OTBETE
3asIBUTENIO JAIOTCS apTyYMEHTHUPOBAHHBIC PA3hICHCHHS O MPUYMHAX TPHHITOTO
peIIeHMsI, a Takke HHPOPMaIUs O TIOPSAIKE 00KaTOBaHUS IPUHITOTO PEIICHUS.

B cnyuae ycTaHOBIIEHUS B XO/I€ WIIH 110 Pe3yJIbTaTaM PacCMOTPEHUS KaloObI
MPU3HAKOB COCTaBa aJMHHHUCTPATUBHOTO TPABOHAPYIICHUS WU TPECTYIUICHUS
JOJKHOCTHOE JIMIIO, paOOTHHK, HaJlelIeHHOE (bI€) MOJTHOMOYHSIMU M0 PACCMOTPEHUIO
XKao0, He3aMeIIUTEIbHO HAmparisgeT (I0T) WMCEIOIIHECS MaTepHallbl B OpTaHBI
MPOKypaTypbl W B OpPraHbl, YIOJHOMOYCHHBIC COCTaBISATH IPOTOKOJBI 00
aIMUHUCTPATUBHBIX IPABOHAPYIICHUSAX B COOTBETCTBHM C HOPMATHBHBIMU
NPaBOBBIMH akTamMK KocTpoMCKoO#t 001acTH, MyHHUITUTAITBHBIMA TTPABOBBIMH aKTaMH.

5. Oco0eHHOCTH BHINOJIHEHUS
aIMUHHUCTPAaTUBHBIXIIpOUeayp (aeicTBuil)
B M®DI]

[Ipenocrasinenne MyHununaabHou ycnyru B MOL] ocymiectsisiercs mpu
HaJMYMHA  3AKJIIOYEHHOTO  COIVIAIIEHUS O  B3aUMOJEMCTBUM  MEXAY
YIIOJITHOMOYEHHBIM opraHoM u MO®II.

OcHoBaHWeM I Hayajga NPEJAOCTABJICHHUS MYHUIIMIAIBHOW YCIyTH
aBisgercs oOpaiienue 3asButenass B MOLI, pacnofioxkeHHbIH Ha TEpPpPUTOPUU
MYHUIIMTIAIIBHOTO 00pa30BaHusl, B KOTOPOM IMPOKUBAET 3asIBUTEIb.

NudopmupoBanue 3asBUTENEN 0 HOpsIAKE MPEAOCTABICHUS
MyHHUUHANATbHON yciayru B MOI[, o xoae BbIMOJMHEHUs 3ampoca o
PEAOCTABICHUN MYHULMNAIbHON YCIyTH, IO UHBIM BOIIPOCAaM, CBSI3aHHBIM C
IPEAOCTABICHUEM MYHULMNAIBHON YCIYyTH, a TaKXe KOHCYJIbTUPOBAHUE
3aBUTENIEH O TIOPAJKE MPEAOCTABICHUS MYHHUIMIAIBHOW yciyru B MOI]
OCYIIECTBIISIETCS B COOTBETCTBUU ¢ rpaduxom padboter MODILI.

[Ipuem 3asBiIeHMI O MPEIOCTABICHUH MYHULMNAIBHOW YCIYTM U HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JIJISI IPEAOCTABICHUSI MYHUITUTIATLHON YCITYTH.

[Tpu nuanoM obpamenun 3asButenss B M®L[ coTpyaHuK, OTBETCTBEHHBIN
3a IPUEM JIOKYMEHTOB:

- YCTaHABJIIMBACT JIMYHOCTh 3asABUTEIII Ha OCHOBAaHWUHM JOKYMCHTA,
YIIOCTOBEPSIONIETO €ro JIMYHOCTh, MPEICTABUTEIIS 3asBUTEIS - HA OCHOBAHUU
JOKYMEHTOB, YJOCTOBEPSIONIUX €ro JUYHOCTh W IOJIHOMOYHS (B CiIydae
oOparieHus ero mpeJaCTaBUTes);

- HIPOBEPACT NPCACTABIICHHOC 3ad4BJIICHUC U JOKYMCHTBI Ha IIPCAMCT!

1) TCKCT B 3asBJICHHUU IIOAAACTCA IIPOUYTCHUIO,



2) B 3asBIICHMM YyKa3aHbl (aMuiivsg, UMs, OT4EeCTBO (MOCJIEAHEE - TPHU
Hanu4yuu) GU3NIECKOro JUAaIn00 HAMMEHOBAHHUE IOPUANYECKOrO JIUIIA;

3) 3asBIEHUE MOAIMUCAHO YIOJIHOMOYEHHBIM JIUIOM;

4) TPWIOXKEHbl JIOKYMEHTbI, HEOOXOIHWMbIEe Il  MPEeAOCTaBICHUS
MYHULMIIAJIIBHON YCIIYTH;

5) COOTBETCTBME JAAHHBIX JIOKYMEHTA, YIAOCTOBEPSIOIUIETO JUYHOCTb,
JTAHHBIM, YKa3aHHBIM B3asBICHUU U HEOOXOIUMBIX JOKYMEHTAX;

- 3amoJIHSET CBEJCHUS O 3asBUTENIC W TPEJICTABICHHBIX JTOKYMEHTax B
aBroMatu3upoBaHHON MH(popMaironHoit cucteme (AUC M®II);

- BBIJAET pACOHUCKY B IOJYYEHHH JOKYMEHTOB Ha MPEIOCTABICHUE
ycnyru, chopmupoBannyo BAVIC MOL];

- uHpOpMHpYET 3asBUTENISI O CPOKE MPEIOCTABICHUS] MYHUIMIATHLHOU
yCIYTH, crmoco0ax TmMoJydeHuss HHPOpMaIlMd O  XOJe€  HCIOJIHCHHS
MYHULUNAIBHONU YCIIYTH;

- YBEIOMJISIET 3asSBUTENII O TOM, YTO HEBOCTPEOOBAHHBIE JTOKYMEHTBI
xpansitcs B MO®PI[ B Teuenune 30 pgHE#, mociie dYero TmeperaroTcs B
YIOJTHOMOYEHHBIN OpraH.

3asBIEHUE W JOKYMEHTHI, IPUHATHIE OT 3asBUTENI Ha MPEAOCTABJICHUE
MYHULUNAIBHON YCIYTH, IEPEJAIOTCS B YIIOJIHOMOYEHHBIN OpraH He no3aHee |
pabouero JIHA, CIEAYIONMIEro 3a THEM PETUCTPAIMK 3aiBIICHUS U JOKYMEHTOB B
M®II, mocpencTBoM JUYHOTO OOpaIIeHUs IO COMPOBOJAUTEIHBHOMY PEECTpy,
colepkalieMy JaTry ¥ OTMETKy O Tepeaade, O(GOpMIEHHOMY B JBYX
JK3EeMIUIIpax. YKa3aHHbIM peecTp 3aBepsercss coTpyaHuKkoM MOIL[ wu
nepefaeTcs CHEUUAMCTy YIOJIHOMOYEHHOTO opraHa mnoj mnoanuch. OauH
AK3EMIUISIP COIPOBOAUTEIBHOIO PEECTPA OCTAETCSA B YIOJIHOMOYEHHOM OPraHe
U XPaHUTCA KaK JOKYMEHT CTPOTrOM OTYETHOCTH OTHAEJIBHO OT JIMYHBIX €I,
BTOpOM - xpanutca B M®II. B 3asaBieHnr Npou3BOJUTCA OTMETKA C YKa3aHUEM
PEKBHU3UTOB PEECTPA, TOKOTOPOMY NEPEAAHBI 3aBICHUE U JOKYMEHTBHI.

Briaua 3asBuTento pe3yJibTaTa Npea0CTaBICHUS MyHUIIUIIAIbHON YCIIYTH,
B TOM YHCJI€ BblJjaya JOKYMEHTOB Ha OyMa>KHOM HOCHTEJIE, IOJATBEPKAAFOITUX
COAEPKAHUE DJICKTPOHHBIX JOKYMEHTOB, HampasieHHbIXx B MO®I[ mno
pe3yJibTaTaM  MPENOCTABICHUS  MYHHLMIIAIBHBIX  YCIyr  OpraHaMwu,
MPEIOCTABISIONIMMHA MYHHULIUMIIAIIBHBIE YCIYTH, & TaK)KE BblJadya JOKYMEHTOB,
BKJIIOYAsi COCTaBJieHHE Ha OYMa)KHOM HOCHUTEJE M 3aBEpPEHUE BBIIUCOK U3
MH(QOPMALIMOHHBIX CUCTEM OPTraHOB, MPEIOCTABISAIOIIMX MYHHUIIUIAIbHbIE
YCIYTH.

[Ipu oOpareHuu 3asBUTENS 32 MPEIOCTABICHHEM MYHUIIUIIATbHON YCIIyTU



yepes MODIL] Bblmaya pe3yibraTa OPEAOCTABICHUS MYHHUUUNAIBHOM YCIYyId
OCYIIECTBIISIETCS IPU TUYHOM oOpaieHun B MOII.

OTBETCTBEHHOCTH 3a BbIJIaYy pe3yibrara IIPEOCTaBIICHUS
MYHUIMIIAJIIBHOM  yCIyrM HeceT coTpyAaHuk MOIL[, ynoiHOMOYEeHHBIN
pykoBoaureneM MOLI.

JInsa mostyyeHus pesynpTrara MPEeaoCTaBICHUS MYyHULMIAIBHOW YCIYTU B
M®I] 3aaBuTEnb NPEIbABIACT JOKYMEHT, YIOCTOBEPSIOMIUN €r0 JIUYHOCTH U
PaCIUCKY.

B cnywae oOpaunieHust mnpeacTaBuUTeNsl 3asBUTENS  MPEICTaBISIOTCA
JOKYMEHTBI, YAOCTOBEPSIOIINE JUYHOCTh U IMOATBEPXKAAIOIIUE ITOJTHOMOYMS
IIPEACTaBUTENS 3asIBUTEIIS.

Corpynauk MOILI, OTBETCTBEHHBIN 3a BbIAAYY JOKYMEHTOB, BBIJAET
JOKYMEHTBl 3asBUTENI0 M peructpupyer ¢axkr ux Bbigaun B AUC MOII.
3asBUTENb MOATBEPKIACT (PAKT MOMY4YEHUs JOKYMEHTOB CBOEW MOJANHCHIO B
pacnucke, koropas ocraercs B MOII.

HeBocTtpeboBannbie nokyMeHThl XxpaHsitca B M®I[ B teuenue 30 nueit,
IIOCJIE YEero NEPENAIOTCS BYIIOJHOMOYEHHBIN OPraH.

WNuble nelicTBusi, HEOOXOAUMBIE JJISi MPEAOCTABICHUS MYHHUIUMIIATbLHON
YCJIYTU, B TOM UYMCJIE CBSI3aHHBIE C MPOBEPKOU JAEHCTBUTEIBHOCTH YCUIICHHOMN
KBAJIM(DUIIMPOBAHHOM AJIEKTPOHHOMN MOAMMCH 3asIBUTEISI, HCTIOJIB30BAHHON MPU
oOpalieHMH 3a TOJYyYECHHWEM MYHHUIUMNAIBHOW YCIYI'HM, a Takke C
YCTAHOBJIEHUEM TIEPEYHA CPEICTB YAOCTOBEPSIOMIMX LEHTPOB, KOTOPbBIE
JIOTTYCKAIOTCS JUIsl UCIIOJIb30BaHUs B LIEJSX 00ecreueHusl yKka3aHHOM MPOBEPKHU
U ONPENIEIIAIOTCS HA OCHOBAHUM YTBEPKAAEMON YIIOJHOMOYEHHBIM OPTraHOM I10
cormacoBannio ¢ DexepanbHOl  cinyk00i  Oe3omacHocTH Poccuiickoit
deneparuu Mojeau yrpo3 0e3omacHOCTH HMH(popManuu B MHGOPMAIMOHHON
CUCTEME, HCIIOJIb3yeMOW B IeNax mpuemMa oOpalieHuil 3a MOJIy4eHHEM
MYHULIMTIAJTIBHOW YCIyTH W (MJIM) MpeaocTaBleHUsl Takol yciyru, B M®II He
IPEAYCMOTPEHBI.



[Tpunoxxenne Ne 1

K aJMUHUCTPATUBHOMY pPEIJIAMEHTY

IIPEIOCTABJICHNS MYHUIIUTIIAIBHOM yCIyry

«IlepeBoa KUJIOTO NOMELIEHUS B HE)KUIIOE TOMEILIEHUE
Y HEXKUJIOTOTIOMELIEHMS B XKHIJIOE TOMEIICHUE

BJIOK-CXEMA
MPEJOCTABJEHUA MYHUIIUIAJIBHOM YCJIYTH «IIEPEBO/L
AKNJIOTI'OIHOMEINEHHUA B HEXKUJIOE IOMEIIEHUE U
HEXNJIOI'O IIOMEIEHUA B )KUJIOE IOMEILIEHUE)

3agBuUTEND

HpI/IeM " perucTpanus 3asABJICHUA U JOKYMCHTOB Ha MMPEAOCTABJICHUC MyHHHHHaHLHOﬁ
yciyru 1 pabouunii 1eHb

2

[IpunsaTHe pereHus o nmepeBoje Wik 00 0TKa3e B MEPEBO/IE KUIJIOTO TTOMEIICHUS B HEXXUIIOE
M HEKHUJIOTO MMOMEIIEHHS B )KHIJIOE TToMelenne 45 quei

2

Brinava (HampaBiieHue) TOKyMEHTOB TI0 pe3yJIbTaTaM MPeA0CTaBICHHUS MyHHUIIUITATHbHON
yciyru 3 pabouux JTHS

2

3agaBuTenn

ITpunoxxenne Ne 2



K aJIMAHUCTPAaTUBHOMY PEIVIAMEHTY

IIPEA0CTABIICHNS] MyHULUIIATIbHOMN YCIYTH

«IIepeBo XKHUIOTO MOMEIEHUS B HEXKWIOE TIOMEILICHHE
Y HEXKUJIOTOTIIOMEILCHHMS B )KUAJIOE TIOMELICHUE

HpaBOBLIe OCHOBAaHHUA NMPEAOCTABJICHUS MyHI/IIII/IHaJIbHOﬁ yaiayru

«IlepeBoj KUJI0T0 MOMEILICHUS B HEKUJIOE NIOMEIeHUE H HEKUJI0T0
NOMELIECHHUSB KIJI0OE IIOMELICHU e
(1ajiee — MyHMIMIIAJIBHAS YCJIYIra)
[IpenocraBnenre MyHUIUITAIBHON YCIIYTH OCYILIECTBIISIETCS B
COOTBETCTBUH C:

- Kuwmumaeim Konexkcom Poccuiickoii @enepannu; - GpeaepaibHbiM 3akoHOM oT 27.07.2010
Ne 210-®3"06 opranuzanuu NpeaoCcTaBIeHUs TOCYAapCTBEHHBIX U MYHUIIUIAIBHBIX yCIyr";

- mocranoBneHneM IIpaButenscTBa Poccuiickoit @eneparun ot 26 ceHTsiOpst 1994 .
Ne 1086"O rocynapcTBeHHOH XUIUIHOM HHCTIeKnK B Poccuiickoit @eneparun’;

- moctaHoBlieHueM [IpaButenbcTBa Poccuiickoit @enepanmm ot 10 aBrycra 2005 Ne 502
«O0 yrBepxkaeHnn GopMbI YBETOMIIEHUS O TepeBojie (0TKa3e B TIEPEBOJIC) KHIIOTO (HEKUIIOTO)
TTOMEIIEHUS B HEXXWIOE (SKUIIOE) TIOMEIICHHUE)

- pactiopsixenueM IIpasutenscTBa Poccuiickoit @enepanum ot 17 nexabpss 2009 r. Ne
1993-p "OOyTBepkI€HUH CBOJHOTO MEPEUYHS IEPBOOUYEPETHBIX TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, MPEIOCTABIISIEMBIX B QJIEKTPOHHOM BHIE";

- UHBIMU HOPMATHBHBIMH aKTaMH OpPraHOB MECTHOTO CaMOYIpaBJIeHUs, HA TEPPUTOPUHU
KOTOPBIXIIPEAOCTABISIETCS MyHUIIMITATIbHAS yCIIyTra

ITpunoxxenne Ne 3



K aIMUHHCTPAaTUBHOMY PEIIaMEHTY

IIPEA0CTABIICHNS] MyHULUIIATIbHOMN YCIYTH

«IIepeBo XKHUIOTO MOMEIEHUS B HEXKWIOE TIOMEILICHHE
Y HEXKUJIOTOTIIOMEILCHHMS B )KUAJIOE TIOMELICHUE

dopMa 3asiBJIEHHS 0 MPEAOCTABJICHUM MYHUIMIIAIBHOMN YCIyTH

KOMY: _

(Haumenosanue ynornomouennoeo opeana
UCnoIHUMENTbHOUBLACU
cybvexma Poccutickotl
Dedepayuu unu opeana
MECmHO20 CAMOYNPAGLeHUs) OT
KOTO: _

(nonnoe naumenosanue, UHH, O’ PH
IOpUOUYeCcKo2o 1uya)

(Konmaxmuwlil menegh)oH, INeKMPOHHASL NOYMA, NOYINOBHIU
aopec)

(hamunus, ums, omuecmao (nocieouee -

npu Haauuuu), 0auHvle OOKyMeHma,

YOOCMOBEPsIOue20 TUYHOCD,

KOHMAKmMHbLIL meneoH, aopec 3neKmpOHHOU NOYMbL YAOIHOMOYEHHO20 UYa)

(Oanmuvie npedcmagumenst
3as6ume’is)

3ASBJIEHUE
0 MepeBo/ie KUJI0T0 MOMeNleHHs B HeKUJI0€e MOMelleHre U He;KIJI0T0 MOMeIlleHUsT B JKUJI0€e
noMeleHue

[Ipoury npenocTaBUTh MyHULMIIANBHYIO YCIYTY
B OTHOILICHUH

MOMEIIEHHS, HaXOIAIIErocsd B COOCTBEHHOCTH

(m1st pU3MYEeCKUX NI UHANBUALYATbHBIX IpeanpuauMaTeneii: @O, ToKyMeHT, yI0CTOBEPSIONIIi
JTUYHOCTH:BUA JokyMmenTa macnopt, MTHH, CHUJIC, OI'PHUII (s nHIUBUAYaTBHBIX
MIpeIpUHUMATENEH ), TS FOPUAMYECKHX JIHIL: TTIOTHOEe HanMeHOBaHue opuandeckoro juma, OI'PH,
HNHH pacnonoxeHHoro mno

ajpecy: (ropon, ynwua,
MIPOCHEKT, TPOE3I, TIEPEYIIOK, IMOCCEe)

(Ne moma, Ne koprryca, CTpoeHUsI)

(Ne kBapTHupel,  (TeKyliee Ha3HAUYEHUE IMOMeIIeHUsT  (00Ias oAb, KUIast
noMelneHus ) GKUI0e/HeXKUII0E) TIIONIAb) U3 (AKUIOr0/HEKUIIOr0) TIOMEIICHUS B



(mexmI0C/5K1ITOR)
(Hy»XHOE TIOTYEPKHYTB)

IToanuce

(pacumdpoBka MOAMKUCH)

Hata



[Tpunoxxenue Ne 4

K aJIMUHHCTPAaTUBHOMY PEIJIaMEHTY

IIPEA0CTABIICHNS] MyYHULUIIATIbHOMN YCIIYTH
«IIepeBo KHUIOTO MOMEILEHUS B HE)KWIOE TIOMEILICHHE
Y HEXKUJIOTOTIOMEILICHHMS B )KUAJIOE TIOMELCHUEY

DOOPMA

YTBEPXJAEHA
ITocTanoBneHueM
IIpaButenscrBa Poccuiickoit
®Denepanun
or 10.08.2005 Ne 502

yBeJIOMJICHHS 0 nepeBojie (0TKa3e B epeBoje) sKUJI0ro (HeKuJIoro)
NMoMeIlleHUs B He:KnJ10e (3K1J10e) moMelneHue

Komy

(pamunus, UMs1, OTYECTBO —

JIIs1 TPaXKJIaH;

TMOJIHOC HAUMCHOBAHWE OpraHru3alun —

Kyna

JUTS FOPUIMYECKUX JIUIT)

(TI0YTOBBII HHAEKC U aApecC

3asABUTCIIA COI'JIaCHO 3asABJICHUIO

0 TIEpEBO/IE)

YBEJOMJIEHHUE

0 nepesBoje (0TKa3e B MepeBoIe) KUJI0r0 (HEKUI0r0)
NoMelleHus1 B HexkuJ10e ((KUJ10€) MOMellleHue

(moTHOE HAMMEHOBAHKE OpraHa MECTHOTO CaMOYIIPABIICHHS,

OCYIIECTBIISIOMIETO IIEPEBO TIOMEIIICHHS)

PACCMOTPEB IIPCACTABIICHHBIC B COOTBCTCTBUHU C YACTbHIO 2 cTaTbu 23 X{I/IJ'II/IH_IHOFO KOJICKCa Poccuiickoit

KB. M,

q)ezlepaum/l JAOKYMCHTBI O IICPEBOAC IMMOMCIICHU A O6IH€I>'I IJI1omaabro
Haxogdg1merocs no aapecy:

(HarMeHOBaHHE TOPOJICKOTO MITH CEIbCKOTO TTOCEIICHHS)

(HaMeHOBaHUE YIHIIBI, TUIOIIA/IN, TIPOCIIEKTa, OybBapa, Mpoe31a H T.11.)
JIOM , Iopryc (BIIafeHUE, CTPOEHHE) , KB. , M3 5KUIIOro (HEXKUIIOTO) B HEXKIIIOE (FKUIIOE)

(HeHy>KHOE 3a4epKHYTb)
B IICJIAX UCIIOJIB30BaHUA MIOMCIICHUA B KAYCCTBC

(HEeHYXHOE 3a4epKHYTb)

(BI/IZ[ HCIIOJIB30BaHUs IMOMCIICHK A B COOTBETCTBHHU

C 3asBJICHHEM O IIEPEBOJIC)

PEIINJIT (

(HaI/IMCHOBaHI/Ie aKTa, J1aTa ero NpuHATHS 1 HOMep)



1. HOMGH.[GHI/IC Ha OCHOBAHWH MPUIIOKCHHBIX K 3asBJICHUIO JOKYMCHTOB!

a) EPEBECTH U3 KMJIOTO (HEXKMJIIOTO) B HEXMIIOE (3kKJI0€) Oe3 IpeIBapUTEIbHbIX YCIOBHIA;
(HeHy>KHOE 3aYepPKHYTb)

0) mepeBeCTH U3 )KUJIOTO (HEXKHUIIOT0) B HEXIIIOE (3KUJI0E) IIPH YCIOBUHU MPOBEJICHHS B YCTAHOBICHHOM
HOPSIZIKE CIEIYIOMINX BUAOB paboT:

(mepeueHb PaboT MO MIEPEYCTPONCTBY

(TeperuIaHupPOBKE) MTOMETIICHUS

WV UHBIX HEOOXOJMMBIX PabOT MO PEMOHTY, PEKOHCTPYKIIMH, PECTaBPALIMU ITOMEIICHNUS)

2. OTKa3aTh B MEPEBO/IC YKA3aHHOTO TIOMEIICHUS U3 XKUJIOTO (HEXKHIIOTO) B HEXIIIOE (SKHIIOE)
B CBSI3U C

(ocHoBaHMe(s1), ycTaHOBJIEHHOE YacThio 1 cTathu 24 YKunumaoro konekca Poccuiickoii denepariym)

(TOMKHOCTH JIUIIA, TOITUCABIIETO YBEAOMIIEHHE)  (TIOAIHUCH) (pacmmdpoBka MoAUcH)

13 2 200 _1_"
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